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PREFACE. 



There is, perhaps, no branch of education of equal importance to the bu8i-> 
ness man that is so mucli neglected, so vaguely taught and acquired, as that of 
book-keeping. The prevailing apathy on this subject, false as it is to business 
enterprise, is due mainly to the inef&ciency of the elementary text books hitherto 
employed in teaching this important science. We have, after forty years experi- 
ence in teaching this science, labored in this work to overcome the numerous dif- 
ficulties which lie in the intellectual path of the student, and have accordin<xly 
fortified each solution with a logical explanation within the comprehension of the 
average intellect. 

In the practice of book-keeping, a neat, legible and graceful style of writing 
is very desirable, if not important. So important to the accountant are correct 
and standard specimens of penmanship to which he may have ready access as a 
guide in the execution of his records, that we have embodied in this work a series 
of carefully prepared copies of penmanship, which we trust will be duly appre- 
ciated by the profession. 

As a whole, this work is designed to serve as a self educator and as such we 
submit the work. 

THE AUTHOR. 



BOOK-KEEPING. 
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The principles op Debit and Ceedit, as they abe utilized in business 

AND IN Book-keeping defined and explained. 

Book-keeping is the art of recording one's business transactions in a series 
of books prepared for such records. There are two methods of book-keeping. 
One method is by single entry, and the other by double entry. Single entry 
book-keeping is the first subject under consideration. In single entry book-keep- 
ing three principal books are required, viz : Day Book, Ledger and Cash Book. 
The number and character of the other books required, depend upon the nature 
of the business pursued. The principal of these are the Bill Book, the Invoice 
Book and Sales Book. Financial results in book-keeping are sought and attained 
mainly through debit and credit. Hence the theory of single entry book-keeping 
in common with the science of double entry hinges on debit and credit. 

The next thing in order then, is to define debit and credit, to explain and 
apply the principles involved therein to the work in hand. 

In what does debit and credit consist? 

Debit and credit consists in owing and being owed. The. person who owes 
you is your debtor, the person whom you owe is your creditor. As a further 
illustration of this subject we submit the following : 

Suppose you sell to A. G. Scholfield one bushel of com for $0.75, to be paid 
for at some future time ; 

A. Q. ScHOLPiBLD, Dr. 

To one bushel of Com, $0.75 

Again ; suppose you buy from A. R. Abbott one bushel of wheat for $1.00, 
to be paid for at some future time ; 

A. R. Abbott, Cr. 

By one bushel of Wheat, $1.00 

Debit and credit in the theory of single entry book-keeping is limited to per- 
sonal debits and credits, with a single exception. That exception is cash. Ail 
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Bums of money received in and paid out of one's business are theoretically subject 
to and should be recorded under debit and credit. Cash is supposed to sustain to 
its owner the relation of debit and credit, and we have only to personify cash and 
record it accordingly. Cash is supposed to owe its owner for the supply it has 
received from him, and its owner is supposed to owe that supply for the sum or 
sums he withdraws from it. Hence cash should be debited for all cash receipts 
and credited for all cash paid out. The cash account, debit and credit, is devel- 
oped and matured in the Cash Book, the plan of which may be seen on pages 16 
and 17. This 'book reveals one money colunm for dollars and cents on the right 
hand of each page, and columns at the left for dates. On each left hand page, 
above the head line, should be written Cash Dr., and on each right hand page 
should be written Cash Cr. Next write on the left hand page, on the first line 
under the head line and at the left, the preposition To, and on the right hand page 
on the first line under the head line at the left the preposition By. Thus ren- 
dered, the beginning of all records on the Dr. side of the Cash Book will read 
thus : Cash Dr. To, and on the credit side they will read thus : Cash Cr. By, 
and .to render the record of the cash receipts and disbursements complete we have 
only to record the name of the person or firm from whom it was received or to 
whom it was paid with brief explanations and insert the dollars and cents in their 
place and the work is done — see pages 16 and 17. 

We submit the following rule to guide the student in making entrieson the i^ 
Cash Book : \ 

Write first the name of the person, company or corporation from whom you 
receive money or to whom you pay money, and add, in very brief terms, what the 
money was received for and for what it was paid ; the receipts on the Dr. side, 
and all sums paid out on the Cr. side. 

The cash account in the Cash Book should be balanced, and the balance 
brought forward to new account, in an extensive business every business day, and 
in the smallest business it should not be continued more than one week without 
being balanced. The importance of thus balancing the cash account will be appar- 
ent to the student when he understands that the accuracy or inaccuracy of the 
account is tested by the amount of cash on hand at the time the balance is made. 
If the balance revealed in the Catih Book agrees with the amount of cash on hand 
the account may be relied on as being correct. But if, as is often the case, there 
is a discrepancy between the amount reported on the Cash Book and the amount 
of cash actually on hand, that discrepancy has to be accounted for, and by inves-* 
tigation which not unfrequently taxes the memory to its greatest capacity in sup- 
plying the deficiency, hence the oflener the cash account is balanced the less 
trouble will the accountant encounter in balancing it. 

As one of ihe books required in single entry book-keeping, the Day Book is 
of the most importance, as it is the only book relied on in courts of law. The 
Day Book is ruled with a head line and two money columns at the right, and two 
columns at the left on each page. The columns on the left are utilized for post 
marks, figures referring to the page of the Ledger to which the sums of each entry 
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have been transferred ; eee Day Book, page 13. All accounts with persons origi- 
nate in this book and are classified in the Ledger, each under its appropriate head. 
On the ruled line above the head line on each page of the Day Book the town or 
city when and where the business is done, month and day of the month, and year, 
should be recorded. The first entry to make on the Day Book, in actual business, 
is an inventory of the property you have on hand, the debts that are owed to you 
and the debts you owe. Mot only is the proprietor of his business to be credited 
for the property on hand and debts due him, and to be debited for all he owes, on 
this book, but persons are to be debited for what each owes the proprietor, and 
each creditot is to be credited on this book for what the proprietor owes him. 
That those who owe a person on account should be debited in the books of that 
person for all such resources, and that those whom he owes on account should be 
credited for all such liabilities must be apparent to the average intellect without 
much explanation from his teacher. But how the proprietor of a business can be 
consistently credited for these debts due him, together with the property he may 
possess on commencing business, and be debited for his liabilities, is not so clear 
to the average student without further explanation. 

The principles of debit and credit, morally considered, as they exist between 
man and man, do not cover the case under consideration. We must go. behind 
moral principles for an intellgible solution of this problem and plant ourselves on 
the tlieoretical or conventional source of debit and credit. To credit the propri- 
etor of a business for his resources and to debit him for his liabilities on com- 
mencing business implies a transfer of such assets and liabilities from his own 
theoretical jurisdiction to some other financial source. 

The proprietor of a business is supposed to have provided a set of books for 
his business, foe the purpose of recording the debits and credits which may arise 
not only between his business and himself but also between his business and those 
who may have dealings therein through its representative owner. The proprietor 
of a business should accordingly be credited in his business books for all assets 
supplied by himself to that business and he should be debited for all liabilities he 
transfers to that business. Hence we infer that one's business is the theoretical 
source of all debit and credit which may have arisen in that business. Not all the 
debit and credit which arises between a business and its owner should be treated 
as a unit, in one account only, as many authors do, inasmuch as the proprietor 
sustains to his business, as a debtor and creditor, two relations. One as stock- 
holder for capital supplied to, and withdrawn from his business, and another as an 
employe subject to credit for services rendered and to debit for values drawn in 
payment for such services. A proper regard for these two relations compels us to 
open two dissimilar*accounts to identify these relations, and to record each under 
its appropriate head. Stockholder should be substituted for the name of the pro- 
prietor of his business, and Personal £xpenses, or Family, should be employed to 
represent the proprietor's services and values drawn by him in payment for such 
services. For a more complete elucidation of this subject see Scbolfield's Essay 
on Debit and Credit, from page 12 to 26 inclu8ive« 
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The PRINCIPAL AND AUXILLIARY. BOOKS REQUIRED IN SiNGLE EnTRY BOOK- 
KEEPING ILLUSTRATED, AND THE PURPOSE EACH 18 DESIGNED 
TO SERVE, DEFINED AND EXPLAINED, 

THE LEDGER. 

The Ledger is ruled as follows : Near the top of each page is a double head 
line and in the center a perpendicular dividing line. At the extreme right of the 
page is a money, dollars and cents column. At the left of this column is a column 
for poet marks, figures referring to the page of the Day Book from which the 
amount recorded was taken. At the right of and adjoining the center line are two 
columns for dates. At the left of the centre line is a money column and at the left 
of this money column adjoining is a column for post marks. At the extreme left 
on this page are two columns for dates. The space between the date columns and 
the page column on each side is for a brief description of the articles recorded. 
See page 14. 

The Ledger is the book in which accounts are to be opened with every debtor 
and creditor in one's Day Book. One page of this book is usually devoted to 
each accoi^it. Above the head line of which is to be written in large hand Dr., 
and at the extreme right Cr., and in the intervening space should be written in 
large round hand the name of the person with wliom the account is to be opened. 
The left hand is devoted to the debit and the right hand to the credit, that is, all 
sums for which the person is a debtor in one's Day Book should be posted in the 
left hand column, and all sums for which the person is a creditor should be 
posted in the right hand column. The student will in due time proceed to post — 
transfer from the Day Book to the Ledger the sum of each debit and credit 
recorded on the Day Book under various dates. The details revealed in the Day 
Book should not, as such, appear on the Ledger, but should be represented in the 
Ledger as sundries, reference being had to the Day Book for the details in mak- 
ing out bills. In posting from the Day Book to the Ledger care should be taken 
to record in its proper place the page of the Day Book from which the entry was 
taken , and also in the left hand margin of the Day Book the page of the Ledger 
to which the entry had been posted. The Ledger should be accompanied by an 
index showing the page where any account may be found. 

The Bills Payable and Receivable Books are usually bound in one book, 
divided into two parts. All Notes and Drafts that we owe, and all Notes and 
Drafts that are owed to us should be recorded on this book, the headings of which 
will suggest the details of each record. For the linings, headings and entries on 
this book see pages 16 and 17. 

THE INVOICE BOOK. 

There are various plans of lining or ruling adopted by different business inter- 
ests in the preparation of this book for practical use4 The ruling of an Invoice 
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Book suitable for a merchandise business is not suitable for the business of a man- 
ufacturer. Again ; the ruling of an-Invoice Book suitable for one kind of manu- 
facturing is not suitable for that of another kind. Hence such Invoice Book must 
be prepared to meet the demand of the business it represents. We submit to the 
student a plan of an Invoice Book suitable for a retail merchandise business, which 
is ruled like the Day Book, see page 13. Tiie records on this book are simply 
eopies of the merchandise bills of purchase, the name of the purchaser omitted. 

THE SALES BOOK. 

This book is ruled like the Day Book, see page 13. In the merchant's bus! 
ness this book is restricted to a record of the merchandise sold in that business. 
The method of recording such sales on this book must depend upon the general 
system of book-keeping adopted in one's business, and the extent of the business 
pursued. In a wholesale business a detail record of all merchandise sales is 
required on this book. But in a retail business in which the books representing 
that business are written out jn single entry fornii, the following is a brief and 
practical method of recording dales on this book : First ; inasmuch as all sales of 
merchandise sold on account will appear charged in the Day Book at the end of a 
given day, the student will add all such sales together and record their sum total 
on the Sales Book, preceeded on the same line by the date of sales and brief 
description, to wit ; Merchandise Sales. Second ; the cash received for merchan- 
dise sold during the same day may be ascertained from the Cash Book, which 
will, properly kept, reveal in one sum the amount of cash sales defined Merchan- 
dise Cash Sales. This amount rendered on the Sales Book as Cash Sales will 
render the sales for the day complete. The Sales Book thus written out, as it 
will appear, is not a book of original entry but compiled from the Day and Cash 
Books. 

THE TRANSACTION BOOK. 

This Book is ruled like the Day Book, see page 13. This book in its prac- 
tical use contains a simple narrative of all business transactions submitted to the 
student for book-keeping exercise, and it is limited in its use to that object. The 
student should understand and constantly bear in mind that his records in his 
series of book-keeping books should be definite and complete without future 
recourse to the Transaction Book for details. 

Having thus defined each book in a series of book-keeping books, and 
reached the purpose that each of these books is designed to serve in the record 
of one's business affairs, we are prepared to initiate the student into the theory of 
single entry book-keeping in all its practical details. 

For explanation of the Dny Book and Cash Book see page 6. For explana- 
tion of the Bill Book see page 8. 
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NARRATIVE OF TRANSACTION. 

SET FIRST. 
Pbovidence, January 1, 1884. 



Bought of Waldron, Wiohtman & Co., 
Merchandise as per Invoice, . 



289 



54 



389 



54 



The above transaction should be recorded on the Day Book, see page 13, No. 1, and on the Invoice 
Book, see page 15. On the Day Book for the reason that the property is supposed to have been bought on 
account, to be paid for at some future time, and for the further reason that all personal accounts should 
originate in the Day Book which will serve as a future memorandum. Waldron, Wightman & Co. are 
credited for the reason that the purchaser owes them for the property bought. What is an account? 
Ans: An account is a written record setting forth that some person owes you or that you owe some person 
for a definite thing in a definite amount. The above transaction requires an entry in detail on the 
Invoice Book, for the reason that all tangible systems of book-keeping require that all merchandise bills 
of purchase be recorded on this book. 



8 



Sold to Levi W. Rusbbll, 

9 lbs. granulated Sugar, • . 

1 do. Young Hyson Tea 

2 do. Butter, % 35 cts. 

2 gals. New Orleans Molasses @ 80 cts. 



1 


00 
76 
70 




1 


60 


4 



05 



Day Book entry, see page 13, No. 2, Sales Book entry indirect, see page 1. On the Day Book 
and to Levi W. Russell's debit for the following reasons : First, for the reason that Levi W. Russell is sup- 
posed to owe the vender on an account for the property sold to him in the absence of payment by the pur- 
cliaser for such purchase. Second, the original record of this sale on the Day Book is the only record relied 
on in a court of law. In other words the legal claim of (he vender in this as well as all others of a like char- 
acter rests on the Day Book record. The above transaction requires an entry on the Sales Book also, for 
the reason that all sales of merchandise should appear on this book that the amount sold in a given time 
may be readily ascertained. For all practicable purposes, however, in a retail merchandise business the 
total amount of sales charged on the Day Book and total amount of sales which will appear on the Cash 
Book may be entered in two sum totals, but not in detsdl. We shall in our present and future illustra- 
tions be governed by this rule. 



Sold for Cash to IIenrt Pearcb, 

2 Shares Rhode Island National Bank Stock, 



200 



00 



200 



00 



Cash Book entry, see page 16. A Cash Book entry for the reason that all cash received or paid out 
must be recorded on this book in order that we may Iiave a record of all cash receipts and disbursements, 
the correctness of which may be proven at any given time by comparing the balance of the Cash account 
with the balance actually on hand at that time. 



Bought of Day, Sons & Co. , 

10 bbls. Haxall Flour @ ^8.00 per bbl., . 
Paid Cash on the above purchase ^0.00. 



80 



00 



80 



00 



Two Day Book entries, see page 18, Nos. 3 and 4. Cash Book entry, sec page 17. Invoice Book entry, 
see p^e 16. First, Day, Sons & Co. should be credited for the bill of purcliase in order that their account, 
which must appear on our books, may reveal the amount of the purchase, which is desirable under thi* cir- 
cumstances. Day, Sons & Co., supposed to have been credited for the entire bill of purchase, should be 
debited for the cash paid to cancel a portion of the recorded credit. Second, a Cash Book entry is 
required for the reason that the Cash account is affected by this payment of $30 and it should be credited 
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Providence, Januabt 3, 1884. 



accordingly. Third, an Invoice Book entry is required for the reason that the object contemplated in the 
ri'cords of tlie Invoice Book, in a merchandise business, requires that this purchase should be recorded in 
this book. 



Having arrived at the end of our business day, the third day of January, it remains for us to count 
the cash received for merchandise sold during the day, and for which no record has hitherto been made, 
which cosh we find by actual count is in amount $85.00. This amount of cash we record on the debit side 
of the Cash Book ns Merchandise Sales, for the reason that the cash account is a debtor for its supplies. 
The student will next proceed to make up the Sales Book which may be done from the Day and Cash Books. 
The day book will be found to reveal sales amounting to ^405, which should be recorded on the Sales 
Book as Sales Charged, while the cash sales will be found on the Cash Book $85.00, which should be 
recorded on the Sales Book as Cash Sales, both of which amount to $89.05, the total amount of merchan- 
dise sales during the day. 



Two transactions of cash sales $85.00 and $94.00, narra- 
ted on page 11, should have been recorded on the Sales and the 
Cash Books, but were accidentally omitted. This omission is cor- 
rected in the second edition. 



9 



35 



ry3d. 



9 



54 



entry 
I the 
1 the 
ivail- 
other 



1 uui. xiaxaii nonr, 

5 gals. New Orleans Molasses @ 80 cts., 
Received in part payment Cash $5.00 



9 
4 



00 
00 



13 00 



Two Day Book entries, see page 13, Nos. 7 and 8. Cash Book entry, see page 16. First, two Day 
Book entries are required in this transaction for the reason that the property sold is but partially paid for, 
the balance of which involves an account in order to render our claim against the purchaser valid. Further- 
more, by debiting the purchaser for the property sold and crediting him for the cash received in part pay- 
ment all the material facts to establish the validity of our claim for the balance due us are developt'd. 
Second, the cash received in part should be recorded on the Cash Book for the reason that the object con- 
templated in the records of this book compels an entry for the same on this book. 



Sold to William J. Sheldok, 

1 Phaeton Buggy for ...... 

Received in payment his note payable at 60 days, 



100 



00 



100 



00 



A Bills Receivable Book entry, see pages 16 and 17. Inasmuch as the note we hold against the debtor 
is a legal acknowledgement, we have only to record this note in the BUI Book as a reminder that we are 
or have been in possession of such a note. 



Having arrived at the end of our business day, the fifth day of January, it remiuns for us to count 
the cash received for merchandise sold during the day, and for which no record has hitherto been made, 
which cash we find by actual count is in amount $94.00. This amount of cash we record on the debit 
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Protidence, Januabt 5, 1884. 



side of the Cash Book as Merchandise flales for the reason that the cash account is debtor for its sopplies. 
The student will next proceed to make up the Sales Book, which may be done from the Day and Cash 
Books. The Day Book well be found to reveal two sales amounting to $22 35 wliich should be recorded 
on tlie Sales Book as Sales Charged, while the cash sales will he found on the Cash Book 994.00, which 
should be recorded on the Sales Book aa Cash Sales; both of amount of $116.85, the total amount of 
merchandise sales during the day. 



Bought for Cash of Whitfokd, Sanders & Co., 

1 hhd. Porto Rico Molasses, 121 g«ls. (3 out) 118 gals @ 68 cto. 



80 



24 



80 



24 



Cash Book entry, see page 17. Invoice Book entry, see page 15. First, a Cash Book entry is 
required for the reason that tlie cash account is aifected by this payment of $80.24, and it should be cred- 
ited accordingly. Second, nn Invoice Book entry is required for the reason that the object contemplated 
in the records of the Invoice Book, in a mercluuidise business, requires that this purchase shoidd be 
recorded in this book. 



Received from Levi Russell, 

His Check on First National Bank, to balance account, 



18 



40 



18 



40 



Day Book entry, see page 13, No. 9. Cash Book entry, see page 16. A Day Book entry for the reason 
thnt the account having arisen in the Day Book must be cancelled in that book. A Cash Book entry for 
the reason that nil checks received from responsible persons on banking institutions are convertible into 
cash at the option of the holder, they are accordingly received and paid out as cash. 



Paid Day, Sons & Co., 

Cash to balance account, 



50 



00 



50 



00 



Day Book entry, see page 13, No. 10. Cash Book entry, see page 17. A Day Book entry for the 
reason that the account having arinen in the Day Book must be cancelled in that book. A Cash Book 
entry for the reason that the cash paid should be entered on the Cash Book, and on the credit side. 



Paid Cash to Frank A. Smith, 
For 1 week*s Services to date, 



12 



00 



12 



00 



Cash Book entry, see page 17. On the credit side of the cash account, which should be so rendered 
as to reveal all that is important in the case. 
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DAY BOOK. 

SET FIRST. 
Providence, January 1, 1884. 

Waldrox, Wightman & Co., Cr. 

By Merchandise as per Invoice, • • • • . 

8 ■■ 

Levi Kussell, Db. 

To 9 lbs. Gran. Su^ar, 

" 1 " y. H. Tea, 

** 2 ** Butter (a) 35 ctg., 

<* 2 Gals. N. O. Molasses @ 80 cts., •• • • • 

■ i< _-^— ^-_— — ^.^— ^— — ^^ 

Day, Son8 & Co., Cb. 

By Merchandise as per Invoice, • • • • • 

Contra, Dr. 
To Cash on account, 

5 

Levi Russell, De, 

To 1 bbl. Flour, 

<* lib. Java Coffee, 

Waldrow Wightman & Co., Dr. 

To my Note at 30 days, to balance account, . • • 

F. I. Marcy, Dr. 

To 1 bbl. Haxall Flour, 

<* 6 gals. N. O. Molasses @ 80 cts., • • • • 

Contra, Cr. 

By Cash on account, ••••••• 

7 

Levi Russell, Cr. 
By Cash, to balance account, 

<( 

Day, Sons & Co., Dr. 

To Cash, to balance account, •••••. 



13 



No. 1. U 



No. 2. 



14 



No. S. 



14 



No. 4. 



No. 6. 



14 



14 



No. 6. 



14 



No. 7. 



14 



No. 8. 



14 



No. 9. 



14 



No. 10. 



14 



64 



1 
1 



00 
76 
70 
60 



ao 

80 



9 



289 



00 
00 



00 
85 



54 



9 



13 



50 



00 
00 



00 



40 



00 



289 



54 



05 



80 
80 



00 
00 



9 



85 



289 



54 



13 



00 



00 



13 



40 



50 



00 



14 
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LEDGER. 

SET FIRST. 



Bb. 



,1884. 
Jan. 



To Note, 



Waldron, Wightman & Co. 



31 


289 


54 


1884. 
Jan. 


1 





By Mdse., 



*Cr. 



18 


289 





54 



Dr. 



1884. 




Jan. 


8 


(i 


5 



To Mdse. 

41 (( 



Levi Russell. 



13 


4 
9 


06 
36 

40 


1884. 
Jan. 


7 


13 





By Cash, 



Cb. 



18 


13 


13 





40 



40 



Dr. 



1884. 
Jan. 



«c 



8 
7 



To Cash, 



Day, Sons & Co. 



18 


80 
60 


00 
00 

00 


1884. 
Jan. 


8 


80 





By Cash, 



Cr. 



13 


• 

80 


80 





00 
00 



Dr. 



F. I. Marct. 



Cr. 



1884. 
Jan. 



To Mdse., 



13 


13 


00 


' 1884. 
Jan. 


6 



By Cash, 



13 



00 
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INVOICE BOOK. 

SET FIRST. 



15 







Providence, Jan. 1, 1884. 


1 












Bought of Waldroh, Wightman & Co., 














1 Hhd. N. 0. Molasses, 125 gals. (6 out) 120 gals. (<b. 68c., 


81 60 










1 Chest Y. H. Tea, 80 lbs. net ... (f^ 58c., 


46 40 










10 Boxes Loose Muscatel Raisins . . . @ $2.50, 


25 00 










1 Bbl. gran. Sugar, 300 lbs. . . . @ 9»^c., 


28 50 










1 Sack Java Cofifee, 49 lbs (cb, 23c., 


11 27 










1 Bag Rio Cofifee, 123 lbs. . .' . . @ 17c., 

1 Box Saicratus, 49 lbs @ 8c., 

1 Box Starch, 80 lbs @ 7c., 

1 Tierce Rice, 892 lbs. . . . . . @ 7c., 


20 91 

4 82 

5 60 
41 ,44 










2 Tubs Butter, 48 & 50 = 98 . . . @ 25c., 


24 


60 


289 


54 




Providence, Jan. 3, 1884. 








Bought of Dat, Sons & Co., 










% 




10 Bbls. Haxall Flour @ $8.00, 


80 


00 


80 


00 




Providence, Jan. 7, 1884. 








Bought of W HiTFORD, Sanders & Co. , 














1 Hhd. Porto Rico Molasses, 121 gals. (3 out) 118 gals. @ 68c. 


80 


24 

78 


80 


24 




• 

Total amount of Mdse. bought, .... 


449 


449 


78 



SALES BOOK. 

SET FIRST. 



1884. 
Jan. 



3 
5 



Sales Charged this day, 
Sales Charged this day. 



4 
22 



05 
35 



26 



40 



16 

Dr. 
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CASH. 



1884. 
Jan. 






Jan. 



3 
5 

7 



To Henry Pearce, for R. L National Bank Stock, 
** F. I. Marcy, on account, .... 
*' Levi Bussell, (check) on account, • 

To Balance on hand, ..... 



In balancing the cash account, as above represented, the receipts are 
found to be in amount, up to Jan. 7, 8218.40 and the cash paid out as 
reported, to be $172.24, while the diiference between the two sums reveals 
a balance of $40.16. On counting the cash on hand it is supposed to be 
found to agree with this balance, which amount on hand proves the accur- 
acy of the cash account as rendered ; hen«e the balance and the process of 
balancing the cash account as above. 




40 



BILLS 



1884. 



WHEK OIYEir. 



Januarys. 



DRAWN BY. 



Myself. 



PAYABLE TO WHOM AND WHERE. 



Waldron, Wightman & Co., Providence. 



BILLS 



WHEK RECEIVED. 



1884. 



January 5. 



ON ACCOUNT OF WHOM AND WHERE. 



William J. Sheldon, Providence. 



FOR WHAT RECEIVED. 



Phaeton Buggy. 
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17 



1884. 
Jan. 



4i 
CC 



CASH. 



3 

7 

« 



By Day, Sons & Co., on account, 
** Whitford, Sanders & Co., for Merchandise, 
" Day, Sons & Co., on account, 
" Frank Smith, for services to date, 
*< Balance on hand to new account, 



Cb. 



80 
80 
50 
12 
46 



218 



00 
24 
00 
00 
16 

40 



PAYABLE. 



TIME. 


WHEN DUE. 


AMOUNT. 


REMARKS. 


SO days. 


February 4-7. 


289 


54 


r 



RECEIVABLE. 



TIME. 


WHEN DUB, 


AMOUNT 


REMARKS. 

• 


60 days. 


March 6-9. 


100 


00 
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The student having carefully investigated and finally mastered the foregoing 
solutions in the Day Book, the Ledger, the Cash Book, the Bill Book, the Invoice 
Book and the Sales Book, he is supposed to be intellectually prepared to' proceed 
understandingly with the work before him. 

HINTS TO TEACHERS AND STUDENTS. 

In order that the student may proceed with his studies economically, intelli- 
gently and successfully, after copying the subject matter of his lessons, he should 
provide himself with a mineral slate, 7 by 11 inches in size, containing two leaves 
and six pages, which may be found in book stores. Rule two or three pages of 
this book slate like the Day Book or Journal, as the case may require. Rule on 
two other open pages, right and left, a Cash Book like your blanks. The student 
will then proceed to make his' entries from the subject matter of his lessons on the 
slate Day Book or Journal, as the case may be; also on the slate Cash Book, 
governed in his entries by the principles enunciated in his text book and the rules 
submitted for his guidance. 

The work thus performed should be submitted to the Teacher for his approval 
or correction, as the case may require. 

The teacher is expected to criticize every entry submitted in detail, and 
make all* due corrections and explanations. 

The work thus corrected and explained is to be passed back to the student to 
be copied into his blank books. 

The student should be able to execute the records on the Invoice, Sales and 
Bill Books correctly with comparatively little assistance from his teacher. 

The student should balance his Cash Account and post his debits and credits 
from the Day Book or Journal, as the case may be, once a week, while, in actual 
business, this task should be performed daily. 

The skeleton Cash Book embodied in this work, which shows the weekly 
balances, will aid the student in arriving at the correctness or incorrectness of 
his cash entries on the Cash Book. 
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TRANSACTION BOOK. 

SET SECOND. 
Providence, March 1, 1884. 

I. — A. Student, have this day coramenccd business with a Cash 
Capital of 

Day Book entry see page 23. Cash Book entry, see page 28. 
A Day Book entry is required in wliich, the stockholder, as such, 
should be credited for the cash he is supposed to have supplied to 
his business, and for the reason that the business in question is sup- 
posed to owe him theoretically for this investment. See Day Book 
explanation on page 7. The following is the form of a Day Book 
entry which will meet the transaction under consideration : 
1 

Stockholder, Cr. 
By Cash received from A. Student, the same being his Capital 
invested in the Merchandise Business, 

Bought for Cash of E..L. Freeman & Co., 
one set of Blank Books for my business records, • . • 

Cash Book entry, see page 29. 

Bought of Buobee & LossiNO, 
Merchandise as per Invoice Book, 

Day Book entry, see page 23. . Invoice Book entry, see page 30. 

(i _^_^_^__— _^^_^__„^^_^__ 

Bought for Cash of Anthony, Cowell & Co., 

Office Furniture 

Cash Book entry, see page 29. 
it - 

Bought of Joseph Olnet, 
' 1 Ton of Coal for Stove 

Day Book entry, see page 23. 
10 

Sold to Clipton a. Hall, 

1 Pair Congress Boots, 

1 " Dongola 1* . ' 

1 '* Rubber Overshoes, 

Day Book entry, see page 23. 

(I - 

Bought for Cash of East New York Boot & Shoe Co., 

Mercliandise as per Invoice Book, ...... 

Cash Book entry, see page 29. Invoice Book entxy, see page 80. 



5000 



5000 



8 



1320 



12 



6 



00 



00 



00 



70 



00 



00 



7 00 
6 00 
25 



1040 



90 



19 



5000 



00 



5000 



8 



PO 



00 



1320 



70 



J2 00 



00 



14 



25 



1040 



90 



20 
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Providence, March 10, 1884. 

Paid Cash to Boston & Providence R. R. Co., 

for Freight on Merchandise, 

Cash Book entry, see page 29. 

_ t( ■ 

Sold to James L. Bennett, 

1 Pair French Kid Boots, 

1 " Newport Ties, 

Day Book entry, see page 23. 

. C( 

Bought for Cas*h of Charles F. Sampson, 

10 Shares National Eagle Bank Stock, 

Cash Book entry, scb page 29. 

Sold to Joseph Olney, 

1 Pair Newport Ties, . . . 

Day Book entry, see page 23. 

Received Cash for Merchandise sold this day, .... 

Cash Book entry, see page 28. Sales Book entry, see page 31. The 
total amount of Sales Charged on the Day Book is to be recorded on 
the Sales Book at the end of each day, in the sum total. 

20 

Accepted Clifton A. Hall's Order for Merchandise from my store 
in favor of Wm. Budlong, 

Two Day Book entries, see page 23. 

Sold William Budlono, 

1 Pair Newport Ties, 

1 ** Slippers, 

Day Book entry, see page 23. 

Sold for Cash to William R. .Dcnham, 
4 Shares National Eagle Bank Stock, .••... 

Cash Book entry, see page 28. 

I have this day drawn Cash from my business for my current per- 
sonal expenses 

Day Book entry, see page 23. Cash Book entry, see page 29. A 
Day Book entry is required in this case in which Student should be 
debited for the cash drawn under Personal Expenses. See explana- 
tion of Day Book on page 6. 



2 


00 


2 


6 


00 




2 


76 


7 


1000 


00 


1000 


2 


76 


2 


247 


00 


247 


10 


00 


10 


2 


75 




1 


00 


3 


408 

■ 


00 


408 


60 


00 


50 



00 



75 



00 



76 



00 



00 



76 



00 



00 
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Proyidence, March 20, 1884. 

« 

Received from Clifton A. Hall, 
Cash on account, . . , 

Day Book entry, see page 23. Cash Book entry, see page 28. 

(( _—— ^ 

Sold to James L. Bexnett, 

1 Pair Rubber Overshoes, 

1 ** Gent*8 Slippers, 

Day Book entry, see page 23. 

PaidtoEARLB & pREW Express Co., 
Casli expressage on Merchandise from Boston. • 

Cash Book entry, see page 29. 
«< 

Received Cash for Merchandise sold this day, 

Cash Book entry, see page 28. Sales Book entry, see page 31. 

29 

Paid to BuoBEE & Lossino, 
to balance account, 

Day Book entry, see page 24. Cash Book entry, see page 29. 

Sold to William Bcdlono, 

1 Pair Congress Boots, 

Day Book entry, see page 24. 
<( 

Received from James L. Beknett, 
his Check on City National Bank, to balance account, 

Day Book entry, see page 24. Cash Book entry, see page 28. 

Paid Cash to Samuel F. Kniort, 
for Services for the month of March, 

Cash Book entry, see page 29. 

Received Cash from National Eagle Bank, 
a Dividend of three per cent, on six Shares of Stock, 

Cash Book entry, see page 28. 

«i .^^.^____-____«_^__««___^_^__ 

Paid Cash to Geo. W. Danielson, 
fur Rent of Store the month of March, • • • • 

Cash Book entry, see page 29. 



15 



00 



1 

1 



25 
25 



00 



861 



00 



1320 



70 



25 



10 



25 



50 



00 



18 



00 



50 



00 



21 



15 



00 



2 



50 



00 



861 



00 



1320 



70 



25 



10 



25 



50 



00 



18 



00 



50 



00 
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Providence, March 29, 1884. 



Paid Providence Journal Association, Cash 
for Advertising to date, .... 



Cash Book entry, see page 29. 



CI 



My Personal Expense account reveals indebtedness $50 which I 
propose to cancel in a legitimate way by a credit for my services 
to date, 



Day Book entry, see page 24. 



(t 



Received Cash for Merchandise sold this day, 



Cash Book entry see page 28. Sales Book entry, see page 31. 
81 



Having resolved at tliis stage of my business to ascertain the profit 
or loss in my business up to this time, preparatory to tliat solution I 
have appraised my property on hand this day which reveals the fol- 
lowing result: 



Merchandise on hand, .... 
Office Furniture, .... 

Six Shares National Eagle Bank Stock, 



t< 



On making up a Balance Sheet it is ascertained that I have real- 
ized a profit in business to date of $104.00. 



6 



00 



50 



00 



858 



00 



1G09 

12 

600 



35 
00 
QO 



6 



00 



50 



00 



858 



00 



See Balance Sheet, page 27. Day Book entry, see page 24. 
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DAY BOOK. 

SET SECOND. 
Providence, March 1» 1884. 



I I 



No. 1. 



No. 2. 



No. 8. 



No. 4. 



No. 5. 



No. 6. 



No. 7. 



No. 8. 



26 Stockholder, Cr. 

By Cash received from A. Student, the same being his 
Capital invested in the Merchandise Business, 



25 



25 



25 



26 



25 



25 



26 



BUGBEE & LOSSINO, 

By Merchandise as per Invoice Book, . 



K 



Joseph Olnky, 
By 1 Ton Coal, 



Cr. 



Cr. 



10 



Clifton A. Hall, 
To 1 Pair Congress Boots, 
** 1 " Dongola ** 
" 1 ** Rubber Overshoes, 



Dr. 



(( 



James L. Bennett, 
To 1 Pair French Kid Boots, 
»* 1 *♦ Newport Ties, 



Dr. 



<« 



Joseph Olney, 

To 1 Pair Newport Tics, 



Dr. 



20 



No. 9. 



26 



No. 10. 



26 



No. 11. 



No. 12. 



25 



26 



Clifton A. Hall, 
To his Order on me in favor of William Bndlong, 



Dr. ,. 



(( 



William Budlong, Cr. 

By Clifton A. Hall's Order, payable in Merchandise from 
my store, 

(( . 



William Budlono, 
To 1 Pair Newport Ties, 
** 1 " Slippers, 



Dr. 



It 



Personal Expenses, Dr. 
To Cash drawn from the Business by A. Student, to 
defray his Personal Expenses, 



Clifton A. Hall, 
By Cash on account, 



<t 



Cr. 



i( 



James L. Bennett, 

To 1 Pair Rubber Overshoes, 
" 1 " Gent's Slippers, 



Dr. 



5000 00 



1320 



6 



7 
6 
1 



5 
2 



10 



10 



2 
1 



50 



15 



00 



00 



25 
25 



6442 , 70 



70 



00 



00 
00 
25 



00 
75 



75 



00 



00 



75 
00 



5000 



1320 



6 



00 



70 



00 



14 



25 



10 



76 



76 



00 



10 



00 



8 



76 



50 



15 



00 



00 



6442 



50 



70 



24 



No. 13. 



No. 14. 



No. 15. 



25 



2G 



26 



No. 16. 



No. 17. 



26 



25 



NATIONAL SELF EDUCATOR. 
Providence, March 29, 1884. 

BUGBER & LOSSIKG, Dr. 

To Cash to balance account, 

^ — — (I ^_^.^__— _^__^_^^_^_^.^__^^^ 

William Bitdlono, Db. 
To 1 Pair Congress Boots, 

James L. Bennett, Cr. 

By his Check on the City National Bank to balance 
account, 

Personal Expenses, Cr. 

By my, A. Student's, Sendees in his Business, to date, 

31 

Stockholder, Cr. 

By the net Gain in Business to date, as per Balance 
Sheet. See page 27. 



1820 



10 



50 



104 



70 



25 



25 



00 



00 



1491 



1320 



6 



70 



25 



10 



50 



25 



00 



104 



00 



1491 



dO 
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25 



LEDGER. 



SET SECOND. 



Dr. 



Stockholdsb. 



Cb. 















1884. 
























Mar. 


1 
31 


By Cash, 
** Gain, 


• 
• 


28 
24 


5000 
104 



























00 
00 



Db. 



BUOBBB & LO88IHO. 



Cb. 



1884. 
Mar. 



29 



To Cash, 









1884. 




24 


1320 


70 


Mar. 


1 


ft 


» 




• 





Bj Mdse., 



28 


1320 





70 



Db. 



J08BPH Olxbt. 



Cb. 



1884. 
Mar. 



10 



To Mdse., 



23 


2 


76 


1884. 
Mar. 


1 



By Coal, 



28 



6 



00 



Db. 



Clivtob A. CLajx. 



Cb. 



1884. 
Mar. 



«i 



10 
20 



To Sundries, 
•• Order, , 



23 

« 


14 
10 


25 
00 


1884. 
Mar. 


20 



By Cash, 



28 



15 



00 



26 
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Dr. 



James L. Bennbtt. 



Ce. 



1884. I 
I 
Mar. ! 10 

20 



To Sundries, 



23 


7 
2 


75 

50 

25 


1884. 
Mar. 


29 


10 





By Check, 



24 


10 


10 





25 



25 



Db. 



William Budlono. 



Cb. 



1884. i 
Mar. 



20 
29 



To Sundries, 

• 


23 
24 


8 

6 


75 
25 

00 


1884. 
Mar. 


20 


By Order, . 

• 


23 


10 


00 


10 


10 


00 













Db. 



PEB80N4L EXPEKSBS. 



Cb. 



1884. 
Mar. 



20 


To Cash, 


23 


50 


00 


1884. 
Mar. 


29 


By Services, 


24 


50 


00 
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INSTRUCTIONS FOR MAKING A BALANCE SHEET IN SINGLE 

ENTRY BOOK-KEEPING. 

The net gain or loss in one's business in a given time may be ascertained by means of a Balance 
Sheet, techpically so called. The first question involved in the solution of the profit and loss prob- 
lem in one's business is, what are the }u»setN of my business, what is there remaining on hand in my 
business, and what debts are due to my business? Second, what are the liabilities of my business? 
The answer to the two questions will prepare the way for the final question, what is my net gain or 
loss in business to date? In the solution of this problem the student will proceed as follows : 

Obtain a sheet ruled likte the Day Book, containing two money columns. At the head of the 
left hand column, ab«)ve the head line, write Dr. and at tlie head of the right hand column write 
Cr., and at the left of these write Names of Accounts. See Balance Sheet appended to this article. 
In proceeding with the work in liand we slumld record first on this sheet the assets and liabilities 
recorded in the Ledger. The first account in the Jjcdger which has to do with the questions involved 
is Stockholder. Tliis account represents an uncancelled credit, a theoretical liability of 85(K)0, 
which is accordingly recorded in the credit column of the Balance Sheet. The name of the account 
representing these figures appears in its place at the left. The next uncancelled account in the 
Ledger is that of Joseph Olney, which reveals a balance in his favor of ^3.25, which is accordingly 
recorded in the credit column of the Balance Sheet. The next uncancelled personal account in the 
Ledger is that of Clifton A. Hall, which reveals a balance in favor of the business in which it 
is represented, of 80.26, which is accordingly recorded as an asset, in the debit column. There 
being no further assets or liabilities Recorded in the Ledger the accountant will next record on this 
sheet his cash assets which the Cash Book, pnge 28, reveals to b6 ^287G.G5, wliich is recorded in the 
Dr. column. An inventory of the j)roperty remaining on hand at this time, recorded in the Trans- 
action Book, page 2^, reveals mercliandise unsold $1609.85, which being an asset is recorded in the 
Dr. column. Also six shares of National Eagle Bank Stock in this inventory, the same being an 
asset, 8000, is accordingly recorded in the Dr. column. Also Office Fixtures in this inventory, $12, 
being a i>orti(m of our assets is accordingly recorded in the Dr. column of this Balance Sheet. All 
the assets and liabilities of the business under consideration having been appropriately recorded on 
this sh'.'ot, it remains for us to foot up and ascertain the amount of our assets, also the amount of 
our liabilities. The footing of the debit column reveals the total assets of the business, .'JS 107.25, 
while the credit column reveals the total liabilities, $5003.25. The difference between the two 
amounts in favor of the assets is 6>104, thus revealing a net profit in business to date 8104. Inas- 
much as the net profit belongs to the Stockholder as such, it should be, as it is, credited on the Day 
Book and Ledger to Stockholder account, after which the assets and liabilities of the business in 
question will be found to be equal, as they were at the commencement. 



BALANCE SHEET, MARCH .•?!, 1884. 



Najhes of Accounts. 



Dr. 



Or. 



Stockholder, 


. 




1 
6000 00 


Joseph Olney, 






8,26 


Clifton A. Hall, 


9 


25 






Cash 


2876 


65 






Merchandise on hand, • 


1609 ! 35 






National Eagle Bank Stock, 


600 


00 






Office Fixtures, , . . 


12 


00 
25 






Amount of Property on hand and Debts due the Business, 


6107 


6003 


26 


Liabilites of the Business, 

Net gain in Business, 


5003 


25 
00 






104 





28 
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CASH BOOK. 

SET SECOND. 



Br. 



CASH. 



1884. 
Mar. 



Mar. 



(( 



Mar. 






Mar. 



4( 
(< 



Mar. 



To A. Student, for Capital invested, 

1 To Balance on hand, ..•••••• 

10 •* Merchandise Sales, • 

To Balance on hand, 

" Wm. R. Dunham, for National Eagle Bank Stock, 

** Clifton A. Hall, on account, 

** Merchandise Sales, 

• 

To Balance on hand, 

** James L. Bennett, (check) on account 

" National Eagle Bank, for Dividend on Stock, 

** Merchandise Sales, • • . 

29 To Balance on hand. • 



10 

20 

ii 

it 



20 

29 

it 



5000 



00 



5000 



4980 
247 



00 



00 
00 



6227 



8184 

408 

15 

861 



8968 



8917 

10 

18 

858 



4308 



2876 



00 



10 
00 
00 
00 



10 



10 
25 
00 
00 



85 



65 
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CASH BOOK. 

SET SECOND. 



CASH. 



Cr. 



1884. 
Mar. 



C( 



«« 



Mar. 



II 
It 



10 

14 
II 
It 



Mar. 



II 
i< 



20 
II 

II 



Mar. 



II 
II 
II 
11 



29 

II 

II 
II 
ii 



By E. L. Freeman & Co., for Blank Books, 
** Anthony, Cowell & Co., for Office Furniture, 
** Balance carried to new account. 



By East New York Boot & Shoe Co., for Mdse., 
Boston & Providence K. R. Co., for Freight, 
Chas. F. Sampson, for National Eagle Bank Stock, 
Balance carried to new account, . • • 



fti 



i( 



i{ 



By A. Student, for personal expenses, 
** Earle & Prcw, for Expressage, . 
" Balance carried to new account, 



By Bugbee & Lossing, to balance account, 

Samuel F. Knight, for Services, month of March, 
Geo. W. Danielsun, for Rent of Store, month of March, 
Providence Journal Association, for Advertising, • 
Balance carried to new account, .... 



ti 



II 
II 



II 



8 

12 

4980 

5000 



1040 

2 

1000 

8184 

5227 



50 

1 

8917 



8968 



1320 

60 

50 

6 

2876 

4303 



00 
00 
00 

00 ' 



90 
00 
00 
10 

00 



00 
00 
10 



10 



70 
00 
00 
00 
65 

35 
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INVOICE BOOK. 

SET SECOND. 







Boston, March 1, 1884. 




• 










Bought of BUGBEG & LOSSINO, 
















48 Pair Gents* Congress Custom Boots, 


@ $5.00 


240 


00 










24 ** ** ** ** ** . , 


** 2.00 


48 


00 










48 •* ** ** Button " 




«* 2.00 


96 


00 










24 •* *» " Bals., 




" 2.00 


48 


00 










48 " Gents* Carpet Slippers, 




" .75 


36 


00 










50 ** •» Overshoes, 




" 1.00 


50 


00 










96 ** Boys' Half Button Shoes, . 




*» 2.00 


192 


00 










50 *^ ** ** ^* '* • • 




" 1.00 


50 


00 










24 ** Newport Ties, .... 




** 2.00 


48 


00 










4 ** A. Custom Kid Button Boots, 




" 2.10 


8 


40 










6 ** B. ** ** " " 




" 2.10 


12 


60 










26 " C. ** ** ** " 




" 2.10 


54 


60 










24 ** D. ** " " " 




«* 2.10 


50 


40 










17 ** E. ** ** " " 




«* 2.10 


35 


70 










86 ** French " «« « 




** 8.50 


126 


00 










60 ** Ladies* Dongola Boots, 




" 4.00 


200 


00 










60 " '* Overshoes, 


1 


.60 


25 


00 


1320 


70 




New York, March 10, 1884. 








Bought of East New York Boot & Shoe Co 


•f 















00 Pair Misses* Kid Button Plain Toe D., 


@ $1.76 


105 


00 










60 ** " ** ** ** " C, 


" 1.75 


105 


00 










60 ** " ** " ** " B., 


** 1.75 


105 


00 










24 *♦ " ** " Spring Heel C, . 


*• 1.75 


42 


00 










24 ** ** ** " '* ** D., . 


*• 1.75 


42 


00 










24. t« It a «» «< <* B., . 


" 1.75 


42 


00 










24 " • Newport Ties, 


" 2.00 


. 48 


00 










48 " Boy's Half Button Shoes, . 


" • 2.00 


96 


00 










86 ** Gents' Cong. But. Custom, 


*« 5.00 


180 


00 










12 *' Custom Kid But, .... 


" 2.10 


25 


20 










24. " French Kid Button Boots, . 


** 3.50 


84 


00 










12 " Infant's Kid Button C, 


" 1.25 


15 


00 


■ 








24 " " " " D., . . . 


*« 1.05 


25 


20 










12 " Child's Pebble Gt. D., . . , 


** .85 


10 


20 










12 " " ♦* ** C, ... 


" .85 


10 


20 










12 " " " " D. Spring Heel, 


" .80 


9 


60 










24 " " Kid Ankle Ties, 


" .80 


7 


20 










24 «» " ** Button 


" .40 


9 


60 










12 *» ** Pearl 


" .65 


7 


80 










12 " " " Fox, .... 


" .65 


7 


80 










6 ** Ladies' Carpet Slippers, 


»« .35 


2 


10 











100 doz. Heel Plates, 


" .50 


60 


00 










6 ** Bronze, 

• 


" 2.00 


12 


00 
60 


1040 


90 




2361 


2361 


60 
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SALES BOOK. 

SET SECOND. 



1884. 
Mar. 



« 



10 Sales charged this day, 

*• Cash sales ** ** 

20 Sales charged this day, 

" • Cash sales " ** 

^ Sales charged this day, 

•' Cash sales «* " 



24 75 
247 00 



G 
861 

6 
358 



25 

00 

25 
00 



271 '75 



867 



864 



1003 



25 



25 



25 
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The transactions narrated on the following seven pages, which are supposed 
to have arisen in the business of Scholfield and Student will be found -written out 
in both single and double entry book-keeping ; in single entry between the pages 
of 39 and 51 ; in double entry between the pages 52 and 90. The superior 
advantages of double entry book-keeping compared with single entry are herein 
made apparent : 

TRANSACTION BOOK. 

SET THIRD. 



Pbovidence, Apbil I, 1884. 



No. 1. 



No. 2. 



No. 3. 



A. G. Scholfield and A. Student have this day associated t)iem- 
selves together for the purpose of conducting the retail cloth- 
ing business, under the name and style of Scholficd & Student 
with a cash capital of $10,000. 

A. 6. Scholfield has invested Cash, 

A. Student 



i( 



1% 



(« 



Day Book entry see page 39. Two Cash Book entries Roe page 46. 
A Day Book entry is required in this case in wliich the Stock- 
holders, as such, should be credited either individually or collect- 
ively for the capital thoy are supposed to have 8up])lied to their 
business. When two or more copartners invest in tlieir business 
equal amounts, as in the present case, such capital should be 
recorded in one account which should cover the case. We sub- 
mit Stock, or what is more definite, Stockholders. The follow- 
ing is the form of a Day Book entry which will meet tlie trans- 
action under consideration. 

Stockholders, Cr. 

By Cash received from A. G. Scholfield, into the firm of 

Scholfield & Student, 

By Cash received from A. Student, into tlie firm of 
Scholfield & Student, 



On the Cash Book two entries are required, on its debit ^ide. 
See rule for cash entries on page G. 



II 



Bought for Cash of H. M. Coombs & Co., 
1 Set Blank Books, . . . . 



Cash Book entry, see page 47. 



11 



Bought for Cash of Julius Nathan, 
Store Fixtures, 
1 Iron Safe, . . , . 



Cash Book entry, see page 47. 



6000 
5000 



5000 



5000 



00 
00 



00 



00 



10 



100 
100 



00 



00 
00 



10,000 00 



10,000 



10 



200 



00 



00 



00 
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Providence, April 1, 1884. 



No. 4. 



No. 5. 



Bought of MiM£R, Beals & Co., Boston, on account, 
Merchandise as per Invoice Book. Conditions of payment, 
two per cent, off if paid in Cash within 15 days from date of 
purchase, 



Day Book entry, see page 39. Invoice Book entry, see page 50. 



tf 



Deposited in the First National Bank, Cash, 



Day Book entry see page 39. Cash Book entry, see page 47. 
5 



No. 6.' P&id Cash expenses to and from and in Boston, 

Paid Cash to Pro v. and Boston R. R. Co., for Freight on 
Merchandise • 



No. 7. 



No. 8. 



No. 9. 



No. 10. 



No.l]. 



Two Cash Book entries, see page 47. 



Sold to Robert J. Gilhore, 
1 Broadcloth Coat, 
1 Pair black Pants, 
1 Black Broadcloth Vest, 



(( 



Day Book entry, see page 39. 



(t 



Bought for Cash of Smith, Richardson & Bates, Boston, 
Merchandise as per Invoice Book, . . • • 



Cash Book entry see page 47. Invoice Book entry see page 50. 



<t 



Sold to J. L. Brqwn & Co., Woonsocket, 
1 Doz. Spring Overcoats, 
1 ** Black Dress Coats, 
}4 »* Sack Coats,* . . . . 
j| ** Frock Coats, . . . . 
" Pairs Black B. C. Pants, . 
** ** Fancy Cassimere Pants, . 
" Vests 



1 
1 
1 



Day Book entry, see page 39. 



cc 



Received cash for Merchandise sold this day, • 



Cash Book entry, see page 46. Sales Book entry, see page 51. 
10 



Bought of Dayton & Close, N. Y., 
Merchandise as per Invoice Book, 



Day Book entry, see page 39. Invoice Book entiy, see page 50. 



2172 



8000 



10 
5 



25 

12 

4 



792 



00 



00 



00 
00 



00 
00 
00 



00 



192 


00 


192 


00 


66 


00 


78 


00 


66 


00 


54 


00 


80 


00 



341 



432 



00 



00 



2172 



00 



8000 



00 



15 



00 



41 



00 



792 



00 



678 



00 



341 



00 



432 



00 
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Providence, April 10, 1884. 



No. 12. 


Sold C. E. ViCKERY, Fall River, 

1 Doz. Sack (.'oats, ..•..•••• 

1 *' Frock Coats, 

1 ** Pairs black B. C. Pants, ~ . • • • . • 
1 " ** Fancy Cassiniere Pants, ' 


132 

156 

66 

54 

500 

492 
7 

868 
294 

• 

726 

43 

2128 

6 
8 


00 
00 
00 
00 

00 

25 
75 

00 
00 

• 

00 

44 
56 

50 
00 


408 
500 

500 
868 

294 
726 

2172 
9 


00 


• 


Day Book entry, sec page 39. 




No.l3. 


Exchanged Notes with Alex. Hodges for our mutual accommo- 
dation, each drawn at ninety days, same time and amount. 


00 




Bills Receivable Book entry, see page 48. Bills Payable Book 
entry, see page 48. 




No. 14. 


The First National Bank has discounted Alex. Hodges* Note 
endorsed by us for 6")00. The Bank lias allowed us, wliich 

we have left on deposit, 

Discount allowed, 


00 




Bills Receivable Book entry, see page 48. Day Book entry, 
see page 39. , 




No. 15. 


Received Cash for Merchandise sold this day, .... 


00 




• 

Cash Book entry see page 46. Sales Book entry, see page 51. 




No. 16. 


Bought of Dayton & Close, 

Merchandise as per Invoice Book, 


00 




Day Book entry, see page 39. Invoice ifbok entry, see page 50. 




No.l7. 


Paid to Dayton & Close, 

our Note payable ten days after date to balance account, 


00 




Day Book entry, see page 39. Bills Payable Book entry, see 
page 48. 




No. 18. 


We have this day cancelled the account in our books in favor of 
Miner, Beals & Co. as follows : 

They have discounted from the account two per cent, as per con- 
ditions of purchase, 

Paid them our check on the First National Bank to balance, 


00 




Two Day Book entries, see page 40. 


• 


No. 19. 


Sold to Edmund Rice, 

1 Pair Pants, 

1 Vest, 


50 




Day Book entry, see page 40. 
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Pbotidence, April 15, 1884. 



No. 20. 1 Paid A. 6. ScholfielD) 
Cash on account, 



Ko.21. 



90.22. 



Ko.2d. 



Ko.24. 



No.25. 



Ko.26. 



No.27. 



Day Book entry, see page 40. Cash Book en'S-y, see page 47. 



it 



Received Cash for Merchandise sold this day, . 



• 

Cash Book entry, see page 46. Sales Book entry, see page 61. 
/ 



19 



Bought of Geo. A. Leete, 

6 Shares Trovidence & Worcester R. R. Stock, . $500. 

Paid for the same as follows : Executed and passed to him our 

Draft at sight on C. E. Vickcry, 

Paid the balance in Cash* 



Day Book entry, see page 40. Bills Receivable Book entry, 
see page 48. Cash Book entry, see page 47. 



<c 



Sold to J L. Brown & Co., 
1 Doz. Linen Dusters, • • 
1 ** Overalls, . 

a ** Blue Flannel Sack Coats, 



Day Book entry, see page 40. 



i( 



Received from J. L. Brown & Co., 
Their Note of this date payable at ten days, which is in full of 
account to date, 



Day Book entry, see page 40. Bills Receivable Book entry, 
see page 48. 



t( 



Sold A. Student, 
1 Sack Coat, . . 
Paid him Cash on account. 



Day Book entry, see page 40. Cash Book entry, see page 47. 



(t 



Received Cash for Merchandise sold this day 

Cash Book entry, see page 46. Sales Book entry, see page 61. 
25 '■ 



Paid Cash to G. M. Turner, 
for his bill for Trucking rendered to date. 



Cash Book entry, see page 47. 



60 



00 



324 



00' 



408 
92 



00 
00 



16 

6 

25 



50 
9G 
50 



726 



96 



10 
100 



60 
00 



811 



00 



00 



50 00 



824 00 



500 



00 



48 



96 



726 96 



110 



60 



811 



00 



S 



00 
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Pbovtdence, April 25, 1884. 

Paid Cash to the Merchants National Bank, 
for our Note in favor of Dayton & Close, dated April 15, taken 
up this day, . . . . * 

Bills Payable Book entry, see page i8. Cash Book entry, see 
page 47. 

ft ■ — 

Received Cash from Robert J. Gilmore, to balance account, 

Day Book entry, see page 40. Cash Book entry, see page 46. 

Sold to J. L. Brown & Co., 

3^ Doz. Blue Flannel Sack Coats, 

)| " ** •* Pants 

>| " •* " Vests, 

1 ** Overalls, 

^ '* Linen Dusters, 

Day Book entry, see page 40. 
Received Cash for Merchandise sold this day, . . * . 

Cash Book entry, see page 46. Sales Book entry, see page 51. 

80 

Our account against Edmund Rice has proved to be worthless and 
should be closed accordingly, ...... 

Day Book entry, see page 40. 

«( 

Received Cash from J. L. Brown & Co., in part for, and 
endorsed the same on their Note dated April 19th, . . 

Bills Receivable Book entry, see page 48. Cash Book entry, 
see page 46. 

— — ^— — — — ^— _^_^--^__ {(' 

Sold to E. G. WiNSOR, 

2 Shares Providence & Worcester R. R. Stock @ $101, $202. 
Received in payment his Check on the Merchants National Bank, 

Cash Book entry, see page 46. 

We owe to the Narragansbtt Hotel Co., 
for one month's Rent of Store, 

Day Book entiy, see page 40* 



No. 28. 



No. 29. 



No. 30. 



No.dl. 



No.32. 



No.33. 



No. 34. 



No.35. 



726 



00 



41 



00 



27 

18 

10 

6 

8 



00 
00 
50 
96 
25 



316 



00 



50 



600 



00 



202 



00 



100 



00 



726 



00 



41 



00 



70 



71 



316 



00 



9 



50 



500 



00 



202 



00 



100 



00 
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Providence, April 30, 1884. 



No.36.' Paid Cash to H. M. Kimball, 

for Salary the month of April, 



No. 37. 



No.38. 



No. 39. 



No. 40. 



No.41. 



Cash Book entry, see page 4f . 



(( 



Paid Cash to J. B. Chace, 
for Salary the month of April, 



Cash Book entry, see page 47. 



(( 



Received Cash for Merchandise sold this day, . 



Cash Book entry, see page 46. Sales Book entry, see page r>l. 



Inventory of property on hand ; 
Merchandise as per Inventory, . 
Store Fixtures and Safe, .... 
Three Shares Railroad Stock, . 



. 6il234.00 
200.00 
300.00 



May 1. 



We have made a Balance Sheet in our business which reveals a 
net gain in business to date of $594. 8(k 

One-half of this net gain belongs to A. G. Scholfleld and should 
be credited in liis account, 

The other half of this net gain belongs to A. Student and should 
be credited in Ills account, ' , 



Two Day Book entries, see page 41. 



A mutual agreement between A. G. Scholfield and A. Student 
has resulted in the withdrawal of A. Student irom the firm of 
Scholfield & Student. Preparatory to a settlement with A. 
Student for his interest in the firm, it becomes nece-sary to 
transfer his capital stock from the Stockholders' account Cr. to 
his private account Cr. , 



Two Day Book entries, see page 41. 



i( 



A settlement has this day been eflFected between A. G. Scholfleld 
and A. Student for his entire interest in the firm of Scholfield ! 
& Student i 

A. G. Scholfield has paid to him his Note payable six mrmths 
from date for . . . .• 

Paid him our Check on the First National Bank, to balance, 



Two Day Book entries, see page 41. Bills Payable Book 
entry, see page 48. 



76 00 



50 



348 



00 



00 



297 43 



297 43 



5000 00 



.3000 
218G 



00 
93 



76 



00 



50 



00 



348 



00 



594 



86 



5000 



00 



51 HO 



93 



C 
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Providence, May 2, 1884. 



No. 42.' A. G. Scholfield having purchased the entire interest of A. Student 
in tlie former business of Scholfield & Student, and being 
represented as a creditor in liis personal account for $247. 43, it 
18 proposed to treat this credit as an investment ^d it should 
be transferred to Stockholder*s account credit accordingly, . 



II 
247 43 . 247 43 



In writing out the foregoing seven pages of transactions in 
double entry, after it shall have been written out in single entry 
form, which follows, the student will pay no attention to the 
references to the Day Book on this Transaction Book, inasmuch 
as the intervening book between this Transaction Book and tlie 
Ledger is tlie Journal. 



NATIONAL SELF EDUCATOR. 



39 



DAY BOOK. 

SET THIRD. 
Providence, April 1, 1884. 



42 



Stockholders, Cr. 

By Cash received from A. G. Scholficld into the firm of 

Scholfield & Student, 

By C&sh received from A. Student into the firm of 
Scholfield & Student, 



(( 



42 



43 



43 



Miner, Beals & Co., 
By Mdse. as per Invoice Book^ 



Cr. 



(( 



First National Bank, 
To Cash deposited. 



Dr. 



Robert J. Gilmobe, 
To 1 B. C. Coat, . 
" 1 Pair black Pants, 
" 1 black B. C. Vest, 



Dr. 



(I 



43 



43 



44 



J. L. Brown & Co., 
To 1 Doz. Spring Overcoats, 
*« 1 " black Dress Coats, 
" }4 " Sack Coats, . 
" j| ** Frock Coats, 
«• 1 ** Pairs black B. C. Pants, 
»« 1 ** " fancy Cassimere Pants, 
** 1 ** Vests, .... 

10 

Dayton & Close, 
By Mdse. as per Invoice Book, 



Dr. 



Cr. 



ti 



C. E. Vickert, 
To 1 Doz. Sack Coats, . 
*» 1 " Frock Coats, 
•* 1 '• Pairs black B. C. Pants. 
"1 <* *» fancy Cassimere Pants, 



Dr. 



({ 



43 



First National Bank, ^^• 

To Alex. Hodges' Note, $500, less the interest $7.75, 
for discounting the same, 



15 



43 
43 



Datton & Close, 
By Mdse. as per Invoice Book, 

Contra, 

To our Note payable at 10 days from date, to balance 
account, 



Cr. 
Dr. 



rtooo 
r>0(X) 

2172 



00 
00 

00 



8000 00 



25 

12 

4 



102 

192 

GG 



00 
00 
00 



00 
00 
00 



78 100 
GG i 00 
54 ! 00 
30 00 



432 



00 



132 00 



156 
GG 
64 



492 



294 



72G 



00 
00 
00 



25 



00 



10,0(X) 



2172 



8000 



00 



00 



00 



41 



00 



678 



432 



00 



00 



408 



00 



492 



294 



726 



25 



00 



00 



23,243 



00 

I I 
25 . 23,243 25 
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42 Mixer, Beai.s & Co., Dr. 

To 2 per cent. DUeoant on their creflit for advanced 

payment of the game, 

To our Check on the First National Bank to balance, ' . 



it 



43 FiR«T National Bank, 

, By our Check in favor of Miner, Beal« & Co., 



i( 



44 Edmuivd Rice, 

To 1 Pair Panta, 
»* 1 Vest 



Cr. 



Dr. 



44, A. 6. SCHOLFIELD, 

To Cash paid on account. 



(I 



Dr. 



44 



43 



11) 



43 



44 



43 



43 



44 



44 



C. E. VicKERT, Cr. 

By our Draft on him at sight in favor of Goo. A. Lecte, 



i( 



J. L. Browit & Co., 

To 1 Doz. Linen Dusters, 
♦* 1 *« Overalls, .... 
*♦ }4 •• blue Flannel Sack Coats, 

Contra. 
By his Note of this date payable in ten days, 



Dr. 



Cr. 



A. Student, 
To 1 Sack Coat, . 
** Cash on account, 



n 



Dr. 



25 



Robert J. Gilmore, 
By Cash to balance account, 



Cr. 



tt 



J. L. Browk & Co., 
To 3 2 Doz. blue Flannel Sack Coats, 
•• 3^ " »* " Pants, . 

" }| *• " " Vests, . 

" 1 ". Overalls 

" J^ ** Linen Dusters, 

30 



Dr. 



Edmund Rice, Cr. 

By tlie amount of his account debit, the same having 
proved worthless, 



c( 



Narraganset Hotel Co., 
By Rent of Store pn^ Month to date, 



Cr. 



i:\ 


44 






2I2S 


5G 


2172 


0<J 


2V2S 


5G 


2128 


56 


V, 


1 
oO ' 






a 


00 


9 


50 



•JO 00 



*i 



IG 50 
25 50 



72G 1»G 



10 50 
100 00 



41 00. 



27 00 

18 00 

10 50 

G 96 

8 25 



9 50 



100 00 



5875 69 



I 
50 0<> 



40S (K) 408 00 



48 



9C 



726 9G 



110 50 



41 



70 



9 



100 



6875 



00 



71 



50 



00 



69 
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rRoviDBNCE, Mat 1, 1884. 



44 



A. G. SCHOLFIELD, 

By one-half the net profits in business to date 
as per Balance Sheet, see page 45, . 



Cr. 



(( 



44 



A. Student, 

By one-half the net profits in business to date 
as per Balance Sheet, see page 45, 



Cr. 



42 



Stockholders, Dr. 

To A. Student for his Capital Stock transferred to his 
private account, 



i( 



44 



44 



A. Student, 
By Stockholders for his Capital Stock transferred, 

«( 



Ce. 



A. Student, Dr. 

To A. G Schol fie Id's Note payable six months from date, 
** our Check on First National Bank to balance account. 



(t 



43 



44 



First National Bank, 
By our Check on the same in favor of A. Student, 

(( . 



Cr. 



A. G. SCHOLFIELD, * Dr. 

To Stockholders' account for the balance of his personal 
account transferred to Stockholders* account Cr. as 
additional Capital invested, 



ii 
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Stockholder, Cr. 

By A. G. Scholfield, for the balance of liis personal 
account transferred as additional Capital, 



297 



43 



297 



43 



5000 



5000 



3000 
2186 



2186 



00 



00 



00 
93 



93 



247 



43 



247 



43 



297 



43 



297 



43 



5000 



00 



6000 



00 



5186 



2186 



93 



93 



247 



43 



247 



43 



18,463 



58 



18,463 58 
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INDEX TO LEDGER. 

SET THIRD. 



B Bank, First National. 
Brown, J. L. & Co. 

c 

D Dayton & Close. 

E 
F 

Q Gilmore, Robert J. 

H 

I 
J 

K 

L 

M Miner, Beals & Co. 



I N Narraganaett Hotel Co. 

43 O 

43 P 

Q 

43 R Rice, Edmund. 
S Stocidioldere. 
Scholfield, A. G. 
43 Student, A. 

T 

u 

V Vickery, C. E. 

w 

Y 

42' Z 



44 



44 
42 
44 
44 



44 



LEDGER. 

SET THIRD. 



Dr. 

1884. 

May 
(1 



Stockholdebs. 



2 


To A. Student, . 
** Balance, . 


41 


6000 
5247 


00 
43 


10,247 


43 







1884. 

Apr. 
May 



1 
2 



May 



By Cash, . . 39 
♦* A. G. Scholfield, 41 



Cb. 



10,000 00 
247 43 

10,247 43 



2 By Balance, 



6247 



48 



Dr. 



1884. 
Apr. 16 



To Sundries, 



Miner, Beals & Co. 



Cb. 



ff 




1 


1884. 


^ 


40 

1 
I 

i 


2172 


00 

1 

1 


Apr. 

1 

1 

1 


1 



1 By Mdsc., 
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Dr. 



First National Bank. 



1884. 




Apr. 


1 


ti 


10 



To Cash, 
** 31118 Receivable, 









1884. 




39 


8()()0 00 


Apr. 


15 


(( < 


1 41)2 


25 i 


i May 


2 



By our Cfheck, 



it (t 



(( 



Cr. 



40 
41 



2128 50 
2186 93 



Dr. 



1884. 
Apr. 



To Sundries, 



Robert J. Gilmore. 



39 


• 

41 


00 


1884. 
Apr. 


25 





By Cash, 



40 



Cr. 



41 00 



Dr. 



J. L. Brown & Co. 



Cr. 



1884. 
Apr. 



ti 



Apr. 



6 To Sundries, 
19 



(I (I 



25 To Sundries, 



39 

40 



678 00 
48 96 




1884. 
Apr. 



19 



By his IQ'ote, 



40 



726 96 



726 96 



Dr. 



Dayton & Close. 



Cr. 



1884. 
Apr. 


15 


To our Note, 


39 


726 


00 
00 


• 


726 









1884. 
Apr. 



10 
15 


By Mdse., • 

• • 


39 

cc 


432 
294 


00 
00 


726 


00 




r 
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Dr. 



C. E. ViCKERY. 



Cr. 



1884. 
Apr. 



10 



To SundrioH, 



39 



1884. 



408 00 Apr. i 19 ' By Draft on him, 



40 



Dr. 



Edmund Rice. 



1884. 
Apr. 



15 



To Sundries, 









1 1884. 




40 


9 


50 


1 Apr. 


30 








1 





By 1^88, 



Dr. 



A. 6. SCIIOLFIELD. 



1884. , 

Apr. 15 ' To Casli, 

May I 2 ** Stockholder, 



40 
41 



50 



00 



247 I 43 



297 



43 



1884. 
May 



By Profits, 



Dr. 



A. Student. 



1884. 




Apr. 


10 


May 


2 



To Sundries, 



t ( 



408 00 



Cr. 



40 


9 





50 



Cr. 



41 


297 


297 





48 
43 



Cr. 



40 
11 


no 

5180 
5297 


50 
93 

43 


1884. 
May 


1 
2 


By Profits, 
'* Stockholden, . 


41 

(( 

1 


297 
5000 


43 

00 


6297 


43 




I 









Dr. 



Narragansett Hotel Co. 



Cr. 









1884. 
Apr. 


30 



By Rent, 



40 



100' 00 
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For instructions in making the Balance Sheet under consideration see instruc- 
tions on page 27. 



BALANCE SHEET. MAY 1, 1884. 



Names of Accounts. 



Stockholders, . 
First National Bank, 
J. L. Brown &, Co., 
A. G. Scholfield, . 
A Student, 

Narragansett Hotel Co., 
Bills Payable, 
Bills Keceivable, 
Cash, 



Merchandise on hand. 
Store Fixtures, and Safe, 
1'hree Shares Bailroad Stock, 



Amount of Property on hand and Debts due the Business, 
Liabilities of the Business, 



Net gain in Business, 



Dr. 



Cb. 







10,000 


6363 


69 




70 


71 




60 


00 




110 


50 


100 
500 


226 


96 




2639 


00 




1234 


00 




200 


00 




800 


00 
86 


t 


11,194 


10,600 


10,600 


00 
86 




594 



00 



00 
00 



00 



For further instruction see transaction No. 39 on page 87. 
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CASH BOOK, 

SET THIRD. 



Dr. 



CASH. • 



1884. 




Apr. 


1 


Apr. 
t» 


1 
5 


Apr. 
it 


5 
10 


Apr. 

tt 


10 
15 


Apr. 
»t 


15 
19 


Apr. 

tt 


19 
25 


•i 




Apr. 
tt 


25 
30 


ii 


tt 


<( 


t( 


Apr. 


80 



To A. 6. Scholfleld, for Capital inrested, 
** A. Student, 



if 



it 



To Balance on hand, 

Merchandise sales this day. 



It 



To Balance on hand, 
** Merchandise sales this day, 



To Balance on hand. 

Merchandise sales this day, 



it 



To Balance on hand, 
** Merchandise sales this day, 



To Balance on hand, 
'* R. J. Gilmore, on account 
** Merchandise sales this day, 



To Balance on hand, 

•• J. L. Brown & Co., in part for their Note, 
«• E. G. Winsor, for Prov. & Wor. R. R. Stock, 
** Merchandise sales this day, 



To Balance on hand, 



nooo 00 



5000 



00 



10,000 00 



1790 , 00 



841 



00 



2131 00 



1324 00 
868 00 

I 

1692 00 



- 1092 00 
324 00 



2016 00 



1<.)66 ' 00 
311 00 



I .. 



2277 00 



2085 , 00 
41 00 



816 



2442 



00 
00 



1714 00 
500 I 00 
202 j 00 
848 , 00 



2764 = 00 



2639 00 
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CASH BOOK. 

SET THIRD. 



1884. 
Apr. 



«• 



Apr. 






Apr. 



Apr. 



»t 



Apr. 



t( 



41 



Apr. 



4( 



«( 



Apr. 



4t 
«* 



CASH. 



11 



(« 



it 



1 By H. M. Coombs & Co , for Blank Books, 
** Julius Nathan, for Store Fixtures and Safe, 
** First National Bank, deposited, . 
** Balance on hand to new account, • 



5 

«t 

it 
<< 



10 



15 
(t 



19 

»i. 

it 



25 

(I 

it 



80 
It 

it 



By Expenses to Boston, . . . . 
** Prov. & Boston R. R. Co., for Freight, 
** Smith, Richardson & Bates, for Mdse.» 
" Balance on hand to new account. 



By Balance on hand to new account, 



By A. G. Scholfield, on account, 
'* Balance on hand to new account. 



By Geo. A. Leete, in part for Bank Stock, 
** A. Student, on account, 
'* Balance on hand to new account. 



By G. M. Turner, for Trucking, to date, 

** Merchants National Bank, for our Note to Dayton & Close taken up, 
'* Balance on hand to new account, 



By H. M. Kimball, for services to date, 
" J. B. Chace, *' " '♦ " 
** Balance on hand to new account. 



Cr. 



» 




10 


00 


1 200 


00 


8000 


00 


1790 


00 


1 10,000 


00 


10 


00 


6 


00 


792 


00 



1324 
2131 



1G92 



00 



00 



00 



1692 00 



60 00 
1966 00 



2016 



00 



92 00 

100 00 



2085 
2277 



2 

726 
1714 



2442 



7o 

50 

2639 



2764 



00 
00 



00 
00 
00 

00 



00 
00 
00 



00 
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1884. 






WHEN GIVEK. 



April 10. 
" 16. 
May 2. 



BILL BOOK. 

SET THIRD. 
BILLS 



DSAWK BT. 



Ourselves. 
Ourselves. 
A. G. Scholfleld. 



PAtAfiLB TO WHOM ANt> WHEftE. 



Alex. Hodges, Providence. 
Dayton & Close, at Bank. 
A. Student, Providence. 



BILLS 



WHEN BECEIVBD« 



1884. 



11 



April 10. 
•* 19. 
" 19. 



ON ACCOUNT OF WHOM AND WHEBB. 



Alex. Hodges, Providence, R. I. 
C. E. Vickery, Fall River, Muss. 
J. L. Brown & Co., Woonsocket, R. t. 



FOB WHAT BECEITED. 



For our Note to him. 
On account. 
On account. 
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BILL BOOK. 

SET THIRD. 



PAYABLE. 



TIME. 


WHEN DUE. 


▲MOUNT. 


RBMABK8. 


90 days. 
10 days. 
6 mos. 


July 9-12. 
AprU 25-28. 
• Nov. 2-6. 


500 

726 

SOOO 


00 
00 
00 


Paid April 26. 
•» 



RECEIVABLE. 



TUB. 



90 days. 
10 days. 



WHEN DUB. 


▲MOUNT. 


REM^BKS. 

• 


July 9-12. 

At sight. 

Apr. 29, May 2. 

• 


500 

408 
726 


00 
00 
96 

> 


Discounted at First National Bank. 
Passed to Geo. A. Leete, April 19. 
Received and endorsed April 80, $500. 

• 
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INVOICE BOOK. 

SET THIRD. 



Bought of Miner, Bbals & Co., 
2 Doz. Spring Overcoats, 



Boston, April 1, 1884. 



3 
3 
3 

4 
4 
8 



«t 



tt 



black Dress Coats, 

Frock 

Sack 

Pairs black B. C. Pants, 

** Fancy Cassimere Pants, 
Vests, . . . . . 



Boston, April 5, 1884. 
Bought of Smith, Richardson & Batbs, 
1 Doz. Double Breasted Frock Coats, 
1 " Single ** " *• 

1 *• Sack Coats, .... 

2 ** Pairs Doeskin Pants, 
2 << «< Fancy Cassimere Pants, 



Bought of Datton ft Close, 
1 Doz Worsted Frock Coats, 
1 " Twilled »* 
1 " Pairs Worsted Pants, 



New York, April 10, 188^. 



860 
540 
432 
860 
216 
192 
72 



216 
192 
120 
144 
120 



192 

180 

60 



00 
00 
00 
00 
00 
00 
00 



00 
00 
00 
00 
00 



00 
00 
00 



2172 



00 



792 



00 



482 



00 



New York, April 15, 1884. 
Bought of Datton & Close, 

3 Doz blue Flannel Sack Coats, 

2 " " *» Pants, 

2 " «* »* Vests, 

2 ** Linen Dusten, . • 

8 '* Overalls, 



144 

66 
86 
80 

18 

8690 



00 
00 
00 
00 
00 

00 



294 



8690 



00 
00 
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SALES BOOK. 

SET THIRD. 



1884. 
Apr. 



tt 



<« 



5 

(I 

10 
i< 

15 

(I 

19 

tt 

25 

i( 

80 



Sales charged this day, 
Cash sale^ 



ti t( 



Sales charged tliis day. 
Cash sales 



It ct 



Sales charged this day, 
Cash sales 



<i (( 



Sales charged this day, 
Cash sales 



tl (4 



Sales charged this day, 
Cash sales 



it tt 



Cash sales tliis day, 



719 
841 



00 
00, 



408 00 
368 00 



824 

59 
811 

70 
816 

848 

3274 



50 
00 

46 
00 



71 
00 

00 

67 



1060 



776 



883 



370 



886 
848 



3274 



CM) 

00 

50 

46 

71 
00 
67 
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DOUBLE ENTRY BOOK-KEEPING. 

Double entry book-keeping is a method of recording debit and credit by 
which the record of each debit reveals emphatically a credit of equal amount. 
As an illustration of this theory we submit the two following examples : Suppose 
you have received from John Doe cash on account $100. The record should be 
rendered as follows : 

Cash, Db. $100, To John Doe, Cb. $100. 

Beceiyed on account. 

Again ) in case you have paid Richard Roe cash on account $50 : 

BiCHARD Bob, Db. $50, To Cash, Cb. $50. 

Paid on account. 

Debit and credit, as such, is conceived in claims entertained, acknowledged, 
and cancelled. A financial claim on a person or property constitutes that person 
or property a debtor to the person who holds that claim. The property purchased 
or acquired by donation is supposed to sustain to the purchaser or donee the rela- 
tion of a debtor, and it should be debited in his books in some appropriate account 
for its intrinsic value accordingly. On the other hand the property sold or 
donated to another person is supposed to sustain to the vendor or donor the rela- 
tion of a creditor, and it should be credited in its representative account accord- 
ingly for its sale value. 

In Double Entry from two to three principal books are required, viz ; the 
the Day Book, Journal and Ledger. 

The Day Book should contain a record of every transaction in business pre- 
cisely as it takes place. The Journal is the book in which the various Drs. and 
Crs. are ascertained previous to their being posted in the Ledger. The Day 
Book, as such, may be dispensed with, in which case the Journal will supply the 
place of both books, and become the book of original entry. The book of orig- 
inal entry, whether Day Book or Journal, is the book of the most importance, 
being the only one which is taken and relied on as evidence in courts of law. 
The manner of ascertainipg the various Drs. and Crs. is, in effect, the same as in 
single entry ; but in double entry thmga as well as persona are made Drs. and 
Crs., and one thing or person is made Dr. to some other thing or person; 
whereas, in single entry merely persons are made Drs. and Crs. The first and 
most important thing to be considered in making a Journal entry is to ascertain 
the thing received, and the thing parted with ; and in all cases the thing received 
is made Dr. either to the person from whom it is received, or to the thing 
parted with for it. 
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EXAMPLES. 



Suppose you bought of A. G. Scholfield 100 yards of cloth, and in return 
gave nothing. Your entry in the Journal will be : 

Cloth or Merchakdisb, Dr. 

To A. G. Scholfield, 

And if you sold Benjamin Gardiner 400 yards of cloth : 

Benjamin Gardiner, Dr. 

To Merchandise, 

If you bought goods of any person and paid money, you must journalize it : 

Merchandise, Dr. 

To Cash, 

And in case you sold goods and received money : 

Cash, Dr. 

To Merchandise, 

In like manner, if you bought goods and gave your Note, your Journal entry 

will be : 

Merchandise, Dr. 

To Bills Payable, 

And if you sold goods and received a note : 

Bills Receivable, Dr. 

To Merchandise, 

If you pay A. G. Scholfield cash on account : 

A. G. Scholfield, Dr. 

To Cash, 

And if you receive cash from James Barker : 

Cash, Dr. 

To -James Barker, 

If you buy a set of blank books for cash, $5.00, and 
thereby incur an expense : 

Expenses Dr 

To Cash, 

In case you bought goods of any person amounting to 
$1000, and f)nid $500 in cash and gave your note for the 
balance, $500 : 

Merchandise Dr 

To Cash, . . . . 

To Bills Payable, 

In case you sold goods to any person to the amount of 
$500, and received in payment cash $200 and his note for 
the balance, $300 : 



Cash Dr. . 

Bills Receivable Dr. 



To Merchandise, 



5 


00 


1000 


00 


200 
300 


00 
00 



600 
600 



00 



500 



00 
00 



00 
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The practical rendering of the two last Journal entries is as follows : 



Meschandise Dr. To Sundbies, 

Cai}h, 
Bills Payable, 

Sundries Dr. To Merchandise, 

Cash, 

BiLLA Receivable, 



1000 


00 










600 


00 






500 00 






600 00 


200 


00 






300 


00 







The term Sundries represents only a plural number of accounts. Debits or 
Credits as the case may be, and has no further significance in the Journal. 

Bills Receivable are all Notes issued and Drafts accepted by people, which 
they are bound to pay you. Bills Payable, on the contrary, are all Notea issued 
and Drafts accepted by yourself, which you are bound to pay to whoever holds 
them. 

Whatever you receive is made Dr., and whatever you part with is made Cr. 

The Ledger is the book in which accounts are to be opened with every Dr. 
and Cr. in your Journal. 

The accounts in the Ledger are divided into three kinds, viz : Personal, 
Beal and Nominal. 

Personal accounts are those opened with individuals, such as, A. G. 
Schol field, James Barker, &c. Real accounts are those opened with any species 
of property, such as, Cash, Merchandise, Bills Receivable, Bills Payable, Ships, 
Hou8e8, &c. Nominal accounts are those made up by the merchant or owner of 
the books, to represent him and particular branches of his business. They are as 
follows : Stock, Profit and Loss, Interest, Commission, Expenses, &c. 

Every personal account is made Dr. for what that individual receives from 
you, and Cr. for what you receive from him, on account. 

Stock, or Stockholder, is a term used to represent the owner of the books 
individually at the time he starts in business. Stock, or Stockholder, is Dr. for all 
his liabilities, and Cr. for what property he possesses, and what debts are person- 
ally owing to him at that time. 

Profit and Loss is an account opened to show the merchant's gains and losses. 
Profit and Loss is made Dr. for all his losses and Cr. for all his gains. 

Interest is Dr. for all interest losses, and Cr. for all interest gains. 
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TRIAL BALANCE. 

The Trial Balance is taken to aecertain whether the amounts of the Journal 
have been correctly posted in the Ledger. You know, according to the principles 
of equilibrium, that the amount of each transaction has two or more distinct 
entries in the Ledger ; that is, there must be as many dollars and cents posted to 
the Dr. side of the Ledger as there are on the Cr. side. For example, if you 
buy of A. G. Scholfield merchandise to the value of $1000 on account, you post 
$1000 to the Dr. column of Merchandise account, and also $1000 to the Cr. side 
of A. G. Scholfield's account. 

Again, if you buy of Wm. H. Coit merchandise to the value of $500, one- 
half for cash and the other half on account, you would post $500 to the Dr. side 
of Merchandise, $250 to the Cr. side of Cash, and $250 to the Cr. of Wm. H. 
Coit, in the Ledger. Hence, after a month's or year's posting, if you add the 
Dr. side of each account and the Cr. side of each account, the sum of the Drs. 
will be equal to the sum of the Crs.^ if the books have been correctly posted. 

To make a Trial Balance in due form you will prepare a sheet with ruling 
like a Journal (two money columns). Write over the left hand column Dr., 
and over the right hand Cr. Place all sums found in your Ledger (accounts not 
cancelled), each in its own column, on the Trial Balance — the sums of the Drs. 
in the Dr. column, and the sums of the Crs. in the Cr. column, preceding each 
sum with the name of the account. 

The Trial Balance should be taken as often as from one to three months, 
depending on the amount of business done, and should always be preserved 
apart from the the books from which it was taken, inasmuch as it shows the state 
of the affairs of the merchant, and would be of great consequence to him in case 
his books were burned. 

For a practical method of ascertaining one's loss of merchandise by fire, 
after the property has been destroyed, see ** Scholfield's Essay on Debit and 
Credit," page 141. 
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DETECTION OF ERRORS IN THE TRIAL BALANCE. 

Among the various tasks encountered by the accountant in double entry 
book-keeping, there is none that he approaches with such misgivings and anxiety 
as that of periodically taking off a trial balance in his books. The correctness or 
incorrectness of his postings from his Journal to the Ledger in a given time is 
made apparent by this Trial Balance. If the two sides of the Trial Balance, duly 
performed, the debit and credit, add up alike, the work that enters into this Trial 
Balance is passed as being correctly rendered in the Ledger. But if, on the con- 
trary, the two sides of the trial balance prove to be unequal in their amounts, one 
error, if not more than one, is thus proven to exist in the work. In detecting 
such errors the following hints will aid the accountant in his progress. First, 
review carefully your work of transfer from the Ledger to the Trial Balance. 
Next, ascertain the exact difference between the debit and credit. Next observe 
whether this^ difference is an odd or even number. Whether the number be odd 
or even seek through your Journal from the date of the last Trial Balance for the 
amount revealed, and if found, trace its Ledger record. If this does not reveal 
the error, and the error sought be an even number, divide that amount by two and 
seek through the Journal for that amount, and if found, see whether or not the 
amount has been posted twice to some Dr. or twice to some Cr. which, if so 
posted, will produce an error of twice its amount. If this process does not 
reveal the error sought, the presumption is that there are two or more errors in 
your books to be sought for. Errors are sometimes committed in posting to the 
Ledger, by transposing the figures on the Journal ; for example, 67 rendered 76, 
58 rendered 85. Figures thus transposed would in all cases produce a sum that 
may be divided by nine without a remainder, which fact would lead to the detec- 
tion of such errors in transposition of figures. It does not follow, however, that 
all such numbers result from the transposition of figures, but at the same time it is 
an indication that figures may have been transposed. 

In pursuing these investigations compare the balance of your Bills Receivable 
account in the Ledger with the amount of bills unpaid and held by you. If the 
two books agree in their amounts, no error exists in that account. In like man- 
ner compare the Bills Payable account in the Ledger with your Bills Payable 
Book, and if the bills outstanding, unpaid, agree in amount with the balance of 
the Bills Payable account in the Ledger that account may be relied on as being 
correct. If all these sources of investigation fail to reveal the error sought, you 
will proceed to compare the postings on the Ledger, in detail, with the Journal, 
taking care to check off as you proceed, on both the Journal and the Ledger, and 
then examine the amounts to see if any remain unchecked. If the Journal entries 
are made correctly, and the amounts are in equilibrium before posting, by follow- 
ing the above suggestions the error will soon be detected. 
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EXPLANATORY REMARKS. 

As the subject matter of the illustrations in Double entry Book-keeping which 
follows, we have utih'zed the transactions recorded between pages 32 and 38, 
inclusive, which have already been utilized in single entry on the preceding pages 
of this book. We have employed thctfe transactions as the subject matter for our 
double entry illustrations which follow, in order that the student of acconnts may 
discern the practical difference between the two methods, and profit by the result ; 
we have, as it will be seen, illustrated these transactions in double entry in two 
dissimilar Journal forms. The first represents the Journal as such, as an inter- 
mediate book between the Transaction Book and the Ledger. The second Jour- 
nal combines both the Journal and Transaction Book in one, and thus becomes a 
book of original entry, which possesses many other advantages over the ordinary 
Journal that we confidently believe will be duly appreciated by the discriminating 
accountant. We have, as it will be seen, employed two Ledgers in posting from 
these two Journals. The second Ledger is, as it will be seen, a duplicate of the 
first up to April SOtli, inclusive, afrer which date the subsequent Journal entries 
on both Journals are posted in the second Ledger where the Profit and Loss solu- 
tion is performed and the subsequent Journal entries are recorded. The first 
Ledger was discontinued after April 30th, in order that the self-educated student 
might more effectually trace the trial balance and the balance sheet in his progress. 

In our illustrations in double entry book-keeping which follow, we have, as 
it will be seen, restricted ourselves in these illustrations to the Journal and 
Ledger, their accompanying auxiliary books, viz. : Cash, Bill, Invoice and Sales 
Books, having been previously written out in single entry. See set third. The 
first and incomplete double entry Ledger, on pages from 72 to 77, inclusive, in 
the counting house edition, will be omitted in the school edition, inasmuch as in 
that edition no necessity exists for its use. 
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EXPLANATION OF JOURNAL ENTRIES. 

SET FOURTH. 

No. 1, Page 32. Cash is debited in this case for the reason that all cash 
we possess in our own right is supposed to owe us for its intrinsic value. 

Stockholders are credited in this case for the reason that the business in 
which they are about to engage owes them theoretically, for the cash they are 
supposed to have supplied thereto. 

Rule : The thing received is Dr. either to the person or persons from whom 
it is received, where payment has not been rendered. 



No. 2, Page 32. Expenses is debited in this case for the reason that these 
books are supposed to be appropriated to the records of our business, consequently 
they have no financial value as property, but are an expense in our business, and 
should be treated accordingly. Cash is credited in this entry, for the reason that 
the debit this cash owed us while we possessed it in our own right is cancelled by 
this cash disbursement. 

Rule : The thing parted with is a creditor. 



No. 3, Page 32. Store Fixtures is debited in this entry for the reason that 
it is thought advisable, under ordinary circumstances, to represent this class of 
property under this head. 

Rule : The thing received is debtor. 

For explanation of Cash Cr. see No. 2, explanation. 



No. 4, Page 33. Merchandise is debtor in this entry for the reason that the 
business in which we are supposed to be engaged, the Merchandise Business, sug- 
gests the adoption of this account under which to represent this species of property. 

Rule : The thing received is Dr. 

Miner, Beals & Co. are creditied in this -entry for the reason that Scholfield 
& Student are supposed to owe Miner, Beals & Co. on account for the purchase. 

Rule : Every personal account is credited for what you receive from him 
where payment for the same is withheld. 



No. 5, Page 33. First National Bank is debited in this entry for the rea- 
son that this banking association is supposed to owe us on account for the cash 
supposed to have been deposited. 

Rule : Every personal account is Dr. for what that individual, company or 
corporation receives from you when payment for the same is withheld. Cash is cred- 
ited in this case for the reason that this cash supposed to have been deposited passes 
out of our control as effectually as though we had loaned it to them on account. 

Rule : The thing parted with is Cr. 
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No. 6, Page 33. Ebcpenses is debited in this case, for the reason that 
Expenses is an account the most appropriate under which to represent this class 
of incidental expenses. Cash is credited in this case for the reason that our pre- 
vious claim on this cash, involving its Dr., was cancelled when paid out. 
Rule : The thing parted with is Cr. 



No. 7, Page 33. Robert J. Gilmore is debited for the reason that he owes 
for this purchase upon the record of which our legal claim against him for this 
purchase rests. 

Rule: Every personal account is Dr. for what that individual receives 
from you on account. 

Merchandise is credited for the reason that merchandise is sold, and for the 
further reason that Merchandise is the name of the account previously adopted to 
represent this class of property. 

Rule : The thing parted with is Cr. 



No. 8, Page 33. Merchandise is debited in this case for the reason that this 
property purchased owes us, its owners, for its value, and for the further reason 
that Merchandise is the account previously adopted in which to represent this 
class of property. 

Rule : The thing received is Dr. 

Cash is credited in tliis case for the reason that the debit this cash 'owed us 
while we posessed it in our own right is cancelled by this cash disbursement. 

Rule : The thing parted withis C r. 



No. 9, Page 33. For explanation of this Journal entry see No. 7. 



No. 10, Page 33. Cash is debited in this case for the reason that the cash 
thus received is supposed to owe us, its owner, for its standard value. 

Rule : The thing received is Dr. 

Merchandise is credited for the reason that the property thus sold is a pro- 
duct of the Merchandise account. 

Rule : The thing parted with is Cr. 



No. 11, Page 33. For an explanation of this Journal entry see explana- 
tion of No. 4, on page 59. 



No. 12, Page 34. F^*- on explanation of this Journal entry see No. 7. 
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Providence, April 10, 1884. 
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No. 13, Page 34. Bills Receivable is debited in this case, for the reason that 
this note, received from Hodges is technically represented in book-keeping as Bills 
Receivable, an obligation of value in our favor for which Hodges is directly respon- 
sible to the holder of the same. 

Rule : The thing received is Dr. 

Bills Payable is credited for the reason that our note passed to Hodges and 
in his favor is technically a Bill Payable by us who are legally bound to pay it to 
the holder in due time. 

Rule : The thing parted with is Cr. 



No. 14, Page 34. First National Bank is debited in this case for the reason 
that this institution has incurred a debt in our favor by the purchase from us of 
Hodges' note. 

Rule : Every personal account is Dr. for what that individual receives 
from you for which payment is withheld. 

Interest is debited for the reason that the discount in question is for the 
interest on the unmatured >note, which interest in this case is a loss to us. 

Rule : Interest is Dr. for all interest losses. 

Bills Receivable is credited for the reason that our claim on this bill is by 
this sale surrendered to another. 

Rule : The thing parted with is Cr. 

Sundries is a term used on the Journal to represent a plural number of debt- 
ors or creditors ; two debtors in the present case. 



No. 15, Page 34. For explanation of this Journal entry see explanation 
No. 10, on page 61. 



_ • 

No. 16, Page 34. For an explanation of this Journal entry see explanation 
of No. 4, page 57. 



No. 17, Page 34. Dayton & Close are debited in this case for the reason 
that we have passed to them our note to cancel an account in their favor. 

Rule : Every personal account is Dr. for what that individual receives 
from you on account. 

Bills payable is credited for the reason that we still owe this firm, but now 
in the form of a note. Bills Payable. 

Rule : The thing parted with is Cr. 
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Pboyidexce, April 15, 1884. 
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No. 18, Page 34. Miner, Beals & Co. are debited in this case for the reason 
that the check we gave them was given to cancel their credit on our books. 

Rule : Every personal account is Dr. for what that individual receives 
from you on account. 

Interest is credited for the reason that the interest in question is a gain to us. 

KuLE : Credit Interest for all interest profits. 

First National Bank is credited for the reason that we have drawn a check 
on them which the Bnnk is expected to pay. 

Rule : Every personal account is Cr. for what you receive from him on 
account. 

No. 19, Page 34. For an explanation of this Journal entry see explanation 
of No. 7, on page 61. 

No. 20, Page 35. A. G. Scholfield is debited in this case for the reason 
that the company have paid him cash on account. 

Rule : Every personal account is Dr. for what that individual receives 
from you, or the company of which he is a member, on account. 

Cash is credited for the reason that the cash debit incurred by its receipt was 
cancellled when the same was paid out. 

Rule : The thing parted with is Cr. 

No. 21, Page 35. For an explanation of this Journal entry see explanation 
of No. 10, on page 61. 



No. 22, Page 35. Providence & Worcester R. R. Stock is debited for the 
reason that our claim on this property by purchase constitutes it our debtor in its 
technical name. 

Rule : The thing received is Dr. 

C. E. Vickery is credited for the reason that we have in this transaction 
drawn a draft on him for a balance due lis on account. 

Rule : Every personal account is Cr. for what you receive from him. 

Cash is credited for the reason that the cash debit by its receipt was cancelled 
when paid out. 

Rule : The thing parted with is Cr. 

No. 23, Page 35. For an explanation of this Journal entry see explanation 
of No. 7, on page 61. 

No. 24, Page 35. Bills Receivable is debited for the reason that this note 
is supposed to owe us for its face value. 

Rule : The thing received is Dr. 

J. L. Brown & Co. are credited for the reason that this note was received 
from them to cancel our account against them. 

Rule : Every personal account is Cr. for what you receive from him on 
account. 
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Providence, April 19, 1884. 
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No. 25, Page 35. Student is debited in this case for the reason that this 
cash and merchandise was transferred to him on account. 

KuLE : Every personal account is Dr. for what that individual receives 
from you. 

Merchandise is credited for the reason that this merchandise sold was the pro- 
duct of the Merchandise account, which account is debited for all purchases of 
merchandise and credited for all sales. 

Cash is credited for the reason that by paying it out it ceases to owe us. 

Rule : The thing parted with is Cr. 



No. 26, Page 35. For an explanation of this Journal entry see explanation 
of No. 10, on page 61. 



No. 27, Page 35. Expenses is debited for the reason that the cash paid 
to G. M. Turner for trucking in this case, was paid for a portion of the incidental 
and general expenses of our business, all of which the Expense account is designed 
to represent. 

Cash is credited for the reason that our previous claim to this cash was can- 
celled by payinff it out. 

KuLE : The thing parted with is Cr. 

No. 28, Page 36. Bills Payable is debited for the reason that the legitimate 
possession or payment of this note by its maker cancels the obligation previously 
contracted in favor of another by means of this note. 

Rule : The thing received is Dr. 

Cash is credited for the reason that our previous claim on this cash, involving 
its debit, was cancelled by paying it out. 

Rule : The thing parted with is Cr. 

No. 29, Page 36. Cash is debited for the reason that our claim on this 
cash involves its indebtedness to us for its standard value. 

Rule : The thing received is Dr. 

Robert J. Gilmore is credited for the reason that the cash received from him 
cancels his previous indebtedness to us on account. 

Rule : Every personal account is Cr. for what you receive from him on 
account. 



No. 30, Page 36. For an explanation of this Journal entry see explanation 
of No. 7, page 61. 



No. 31, Page 36. For an explanation of this Journal entry see explanation 
of No. 10, page 61. 
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No. 32, Page 36. Profit & Loss is debited for the reason that our account 
against Edmund Rice, the subject of this entry, has proved to be worthless and is 
therefore a direct loss. 

Rule : Profit & Loss is Dr. for all direct losses. 

Edmund Rice is credited for the reason that our account agfainst him for 
$9.50 is practically cancelled by his utter inability ever to pay this debt. 



No. 33, Page 36. Cash is debited for the reason that it sustains to us, its 
owners, the relation of a debtor. 

Rule : The thing received is Dr. 

Bills Receivable is credited for the reason that a portion of the note for 
which this cash was received was cancelled by the receipt of this cash. 

Rule : The thing parted with is Cr. 



No. 34, Page 36. Cash is debited for the reason that the check on the 
Merchants National Bank is supposed to be convertible into cash at the pleasure 
of the holder, and is accordingly treated as cash in the cash account. 

Rule : Tlie thing received is Dr. 

Providence & Worcester R. R. Stock is credited for the reason that our 
previous claim on the stock sold, involving its debit, was cancelled by its sale. 

Rule : The thing parted with is Cr. 



No. 35, Page 36. Expenses is debited for the reason that this rent of our 
place of business is one of the incidental and general expenses of our- business 
which the Expense account is designed to represent. 

Narragansett Hotel Association is credited for this rental for the reason that 
we owe them for the same, and desire at this time to record the same in an account. 

RuLfi : Every personal account is credited for what you receive from him 
on account. 



No. 36, Page 37. Expenses is debited for the reason that the services sup- 
posed to have been rendered by H. M. Kiml)all are a part of the general expense 
of our business which the Expense account is designed to represent. 

Cash is credited for the reason that by paying it out, as we did, it has 
ceased to owe us. 

Rule : The thing parted with is Cr. 

No. 37, Page 37. For an explanation of this Journal entry see the expla- 
nation of No. 36. 



No. 38, Page 37. Fov an explanation of this Journal entry see the expla- 
nation of No. 10, on page 61. 
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No. 39, Page 37. Profit & Loss is debited in this entry for the reason that 
having revealed in this account in the Ledger the net gain in business up to a 
given time, it has become necessary to transfer this net gain thus revealed from 
the Profit & Loss account to the accounts of those directly interested in the profits. 
A. 6. Scholfield is credited in this entry for the reason that he is entitled to his 
portion of the profits thus revealed. A. Student is credited for the reason that 
he is entitled to his portion of.the profits thus revealed. 



No. 40, Page 37. Stockholders are debited in this entry for the reason that 
a portion of the company's capital stock is by agreement to be withdrawn from 
the firm. 

A. Student is credited for the reason that he proposes to withdraw his entire 
interest in the firm through his personal account. 



No. 41, Page 37. A Student is debited in this case for the reason that the 
note and check supposed to have been paid to him was paid on account. 

Rule : Every personal account is Dr. for what that individual receives 
from you. 

Bills Payable is credited in this case for the reason that a debt has been 
incurred against the surviving partner, in favor of A. Student. 

Rule : The thing parted with is Cr. 

First National Bank is credited in this case for the reason that we have 
drawn on the bank on account. 

Rule : Every personal account is Cr. for what you receive from him or 
them on account. 



No. 42, Page 38. A. G. Scholfield is debited in this case for the reason 
that he has resolved to transfer his personal account credit to another account 
credit. Stockholder account is credited in this case for the reason that the trans- 
fer under consideration involves the credit in the Stockholders account, in order 
to reveal in this appropriate account the capital remaining in my business this 
day. 
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68 


848 


00 



Db. 



MiNBB, BeALS & Co. 



1884. 
Apr. 



15 



To Sundries, 



64 



2172 00 



1884. 
Apr. 



1 By Mdse., 



Cb. 



58 


2172 





00 
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FiiiBT National Bank. 



Db. 








KOBEBT J 


Giuf 


3KB. 






Ci 


^ 


188(. 
Apr. 


fi 


To Mdae., . 


CO 


' 41 


00 


Apr. 


25 


Bj Cxh. . . 


- 


41 


00 



















J. L. Browk £ Co. 



B7 Billi BeceWable, 



D\TTOII k CLO8B. 



18M. 



To BiUi Payable, 


62 


726 
726 


00 

00 

=1 


1884. 
Apr. 


10 
16 


By Mdae., . . 


60 
62 


432 
294 


00 
00 


726 


00 

















Dk. 






C 


E. 


TiCKEBT. 






Cr. 


1884.1 
Apr. 1 10 

1 


To Milae., . 


60 


408 


00 


1884.1 
Apr. !l» 


ByP.4W.R.R.8fk 


61 


408 


00 


1 
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Bills Receivable. 



1884. 
Apr. 

Apr. 



10 



19 



To Bills Payable, 



To J.L.Brown & Co. 



62 



600 00 



64 



720 



96 



Cr. 



1884. 
Apr. 


10 
30 


By Sundries, 


62 
OS 


500 

500 

1 


00 


Apr. 


By Cash, 


00 



Dr. 



Bills Payable. 



1884. 












1884. 


Apr. 


25 


To Cash, 


66 


726 


00 


1 
Apr. 



10 
15 



By Bills Receivable, 
*' Dayton & Close, 



62 

ii 



Cr. 



500 



00 



726 00 



Dr. 



Interest. 



Cr. 



44 



1884. 
Apr. 



10 



To Bills Receivable, 



Dr. 



1884. 
Apr. 



15 



ToMdse., . 



62 



75 



1884. 
Apr. 



15 By Miner,Beals&Co. 



Edmund Rice. 



64 


9 


50 


1884. 
Apr. 


30 





By Profit & Loss, 



64 



43 



Cr. 



68 


9 





50 



Dr. 



1884. 
Apr. 



15 



To Cash, 



A. G. Scholfield. 



< 

64 


50 

1 


00 







Cr. 
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Dr. 



1884. 
Apr. 



19 



To Sundries, 



Providence & Worcester R. R. Stock. 



64 


500 

! 
1 

1 


00 


1884. 
Apr. 


30 



By Cash, 



68 



Cr. 



202 



00 



Dr. 



1884. 
Apr. 



19 



To Sundries, 



A. Student. 



t 

66 

1 


110 

« 


50 







Cr. 



Dr. 



Profit & Loss. 



Cr. 



1884. 
Apr. 



30 



To E. Rice, 



« 

.;8 

1 


! 9 


50 







Dr. 



Narraoansett Hotel Co. 



1884. 



Apr. 30 



By Expenses, 



68 



Cr. 



100 



00 



c 



78 
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For instructions in taking off a Trial Balance from the Ledger see page 55, 
*« Trial Balance/' 



TRIAL BALANCE, APRIL 15, 1884. 



Names of Accounts. 



Stockholder, 
Cash, 

Expenses, . 
Store Fixtures, 
Merchandise, 
First National Bank, 
Robert J. Oilmore, 
J. L. Brown & Co., 
C. E. Vickery, 
Bills Payable, . 
Interest, 
Edmund Rice, 
A. G. Scholfleld, 



Dr. 



1966 
25 

200 



00 
00 
00 



36i>0 , 00 



8492 


25 


41 


00 


678 


00 


408 


00^ 


7 


76 


9 


60 


60 


00 
50 


15,667 





Cr. 




TRIAL BALANCE. APRIL 30, 1884. 



Names of Accounts. 



Dr. 



Cr. 



Stockholder, 

Cash, 

Expenses, . . . . . 

Store Fixtures, . . . . . 

Merchandise, 

First National Bank, . . . . 
J. L. Krown & Co., . . . . 
Bills Receivable, . . . . 

Bills Payable, 

Interest, 

A. G. Scholfleld, . . . . 

Providence & Worcester R. R. Stock, 

A. Student, 

Profit & Loss, 

Narragansett Hotel, Co., . 



2639 

252 

200 

3690 

8492 

70 

726 

726 

7 

60 

600 

110 

9 



17,474 



00 
00 
00 
00 
25 
71 
96 
00 
75 
00 
00 
50 
50 



67 



10,000 



3274 

2128 

500 

1226 

43 

202 



100 



00 



17,474 



67 
66 

00 
00 
44 

00 



00 



67 
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JOURNAL AND NARRATIVE COMBINED, 

SET FIFTH. 
Providence, April 1, 1884. 



85 



85 



Cash, Dr. To Stockholders, 

for Cash received from A. G. Scholfield and 
A. Student, in two equal parts, as the Capital 
Stock of the firm of Scholfield & Student, 



<( 



85 



85 



Expenses, Dr. To Cash, 

paid H. M. Coombs & Co. for one set Blank 
Books, 



(( 



8G 



86 



Store Fixtures, Dr. To Cash, 

paid Julius Nathan for Store Fixtures and Iron 
Safe, 

■ ii 



86 



86 



Merchandise, Dr. To Miner, Beals & Co., 

for Mdse. bought of them as per Invoice Book, 

See page 50. 



II 



87 



85 



First National Bank, Dr. To Cash, 

deposited. 



85 



85 



Expenses, Dr. To Cash, 

paid to and from Boston, .... 
paid Prov; & Boston K. R. Co. for freight, . 



II 



87 



86 



Rorert J. Gilmore, Dr. To Merchandise, 

for 1 Broad Cloth Coat, • . 
*' Pair black Pants, . . 
** black Broad Cloth Vest, 



ti 



86 



85 



Merchandise, Dr. To Cash, 

paid Richardson & Bates for Mdse. as per 

Invoice Book, 

See page 60. 



t( 



87 



86 



J. L. BROwn & Co., Dr. To Merchandise, 

for 1 Doz. Spring Overcoats, 
1 '' black Dress Coats, 
*i.^ " Sack Coats, 
'li •* Frock Coats, 
♦ 1 " Pairs black B. C. Pants, 
1 «( (( Fancy Cassimere Pants, 
1 " Vests, .... 



10.000 00 



10 



^po 



2172 



8000 



10 
5 



25 

12 

4 



792 



102 
192 
66 
78 
66 
54 
30 



00 



00 



00 



00 



00 
00 



00 
00 
00 



00 



00 
00 
00 
00 
00 
00 
00 



21,908 00 



10,000 



00 



10 



00 



200 



00 



2172 



00 



8000 



00 



16 



00 



41 



00 



792 



00 



' 678 



00 



21,908 00 



80 



85 



86 



86 



87 



87 



86 



88 



88 



88 



87 

88 



85 86 



86 87 



87 



88 



86 



88 
87 



88 



86 
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Pbovidence, April 5, 1884. 

Cash, Db. To Merchaxdise, 

received for Mdse. sold this day, 

10 

Merchandise, Dr. To Datton & Close, 

for Mdse. bought of them, as per IiiToice Book, 

See page 50. 

■ tt ___^_____________^^^_^^^___ 

C. £. Vickery, Dr. To Merchandise, 

for 1 Doz. Sack Coats, .... 

" 1 ** Frock Coats, .... 
** 1 ** Pairs black B. C. Pants, . 
"1 ** ** fancy Cassimere Pants, 

i< _^__.— — ^— .-^^_— _— ___ 

Bills Rec;sitabls, Dr. To Bills Payable, 

for Alex. Hodges' Note at ninety days, ex- 
changed for ours, same time and amount, 

__^_^_— ^ II .^.^_-.^^__^— ^_ 

Sundries, Dr. To Bills Receivable, 

First National Bank, 

for Alex. Hodges' Note, 8500, discounted and 
left on deposit, 

Intbrbst, 

for discount allowed, 

(( 

Cash, Dr. To Mbrchandise, 

received for Mdse. sold this day, 

16 

Mbbohandisb, Dr. To Dayton & Close, 

for Mdse. bought of them as per Invoice Book, 

See page 50. 

^_^__^_-^_^^— ^— ^_^_^ If 

Dayton & Closs, Dr. To Bills Payable, 

for oar Note payable to tlieir order at ten days 
from date, 

Miner, Beals & Co., Dr. To Sundries, 

Interest, 

for two per cent, discount allowed us for 
advanced payment of account in tlieir favor. 

First National Bank, 

for our Check on the same to balance, - 

— _— ^— -^--^_— _^_^____ (( _^— _^-^-^— ^— — — ^^___ 

Edmund Rice, Dr. To Merchandise, 

for 1 Pair Pants, 

•* 1 Vest, 



841 



00 



482 



00 



132 

156 

66 

54 



00 
00 
00 
00 



500 



00 



492 

7 



25 
75 



368 



00 



294 



00 



726 00 



43 

2128 



44 
56 



n 

8 
5750 



50 
00 

50 



841 



00 



432 



00 



408 



00 



500 



00 



500 



868 



00 



00 



294 



00 



726 



00 



2172 



00 



9 



5750 



50 
50 
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Providence, April 15, 1884. 



SS 



85 



85 



86 



A. G. SCHOLFIELD, Dr. To CaSH, 

paid on account, 



(( 



Cash, Dr. To Merchandise, 

received for Mdse. sold this day, , 

—19 



89 



87 



87 



85 



86 



Providence & Worcester R. R. Stock, Dr. To Sundries, 

C. E. ViCKERY, 

for our Draft at sight on him, passed to Geo. 
A. Leete in part payment for 5 Shares Prov- 
idence & Worcester R. R. Stock, . 
Cash, 

paid Geo. A. Leete to balance, 



(I 



J. L. Brown & Co., Dr. To Merchaim>I8e, 

for 1 Doz. Linen Dusters, 
"1 ** Overalls, . 



"« " 



blue Fannel Sack Coats, 



It 



88 



87 



Bills Receivable, Dr. To J. L. Brown & Co., 

for their Note of this date, payable at ten days 
from date, to balance account, 

(t _—_—_—— ^______^_^^^^_^_«_ 



89 



85 



85 



86 
85 

86 

85 



A. Student, Dr. To Sundries, 
Merchandise, 

for 1 Sack Coat, . 
Cash, 

paid him on account. 



«( 



Cash, Dr. To Merchandise, 

received for Mdse. sold this day, 
26 



Expenses, Dr. To Cash, 

paid to G. M. Turner in full for his bill ren- 
dered for trucking to date, .... 



<( 



88 



85 



Bills Payable, Dr. To Cash, 

paid to Merchants National Bank for our Note 
to Dayton & Close dated April 15, and taken 
up this day 

ct 



85 87 



Cash, Dr. To Robert J. Gilhore, 

received from him to balance account, 

(t 



87 



86 



J. L. Brown & Co., Du. To Merchandise, 

for 1 ; Doz. blue Flannel Sack Coats, 
'• i| " " ** Pants, . 
*• 1^ «« *» " Vests, . 
** 1 *« Overalls, . 
** }^ ** Linen Dusters, . 



"P^-^^p-^i^^ 



50 



324 



00 



00 



408 
92 



16 

6 

25 



00 
00 



50 
96 
50 



726 



96 



10 
100 

311 



50 
00 

00 



00 



726 



41 



27 

18 

10 

6 

8 



00 



00 



00 

00 

50 

96, 

25 



2911 13 



50 



324 



00 



00 



500 



00 



48 



9G 



726 



96 



110 



311 



50 



00 



2 00 



726 



41 



00 



00 



70 



2911 



71 
13 



85 



86 



89 



88 



85 



88 



85 



89 



85 
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Protidshcb, April 25, 1884. 

~*- ,^ ■ 

Cash, Dr. To Merchandise, 

received for Mdse. sold this day, 

30 

Profit & Loss, Dr. To Edmuitd Ricb, 

for our account against him, the same having 
proved worthless, 

^ <C , 

Cash, Dr. To Bills Kecefvable, 

for Cash received from J. L. Brown & Co., in 
part payment for their Note, dated April 19, 

' — ft ___^ 

Cash, Dr. To Prov. & Worcester R. R. Stock, 

received from E. G. Winsor in full for two 
Shares of R. R. Stock sold to him, 

89 Expenses, Dr. To Narraoansett Hotel Co., 

for 1 month's rent of store to date, inclusive, 

<< . 

85 Expenses Dr. To Cash, 

paid H. M. Kimball, for 1 month's salary to' 
date, inclusive, 

ii 

85 Expenses, Dr. To Cash, 

paid J. B. Chace, for 1 month's salary to date, 
inclusive, 

II ^^_________^^__^^__^___^^___ 

86 Cash, Dr. To Merchandise, 

received for Mdse. sold this day, 

May 1 

89 Profit & Loss, Dr. To Sundries, 

88 A. G, Scholfield, 

for his share, one-half, the net profits in busi- 
ness to date, revealed in the Profit & Loss 
account on page 89 and in the Balance Sheet 
on page 90, 

89 A. Student, 

for his share, one-half, the net profits in busi- 
ness to date revealed as above, • . • 

, 2 

89 Stockholders, Dr. To A. Student, 

for A. Student's share of the original Capital 
, Stock invested in tlie company of Scholfield & 
Student, transferred to his private account pre- 
paratory to his withdrawal from the firm, 



85 



85 



85 



85 



816 



9 



00 



50 



500 



202 



100 



75 



50 



00 



00 



00 



00 



00 



848 



00 



297 ' 43 



297 



48 



6000 00 



7195 



36 



816 



00 



50 



500 00 



202 



00 



100 



00 



00 



50 



00 



348 



00 



594 



86 



5000 



00 



7195 ' 86 
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Proyidencb, MAt 2, 1884. 



89 



88 



88 



87 



85 



A. Student, Dr. To Sundries, 

Bills Payable, 

for my, A. 6. Scholfleld's, Note payable at six 
months, paid to him in part payment for his 
interest in the firm of Scholfleld & Student, 

FiBST National Bank, 

for our Check on the same to balance . 



(( 



A. G. Scuolfield, Dr. To Stockholder, 

for the balance of his personal account trans- 
ferred to Stockholder's account credit as addi- 
tional Capital invested, .... 



SOOO 
2186 



847 



00 



93 



48 



5434 I 36 



5186 



247 



93 



48 



5434 



36 



The blank books accompanying the School edition of this work provide for 
the two Double entry Journals contained in the Counting House edition, but pro- 
vides only one Ledger, to which one of the Journals should be posted, either the 
first or second as the Student or his teacher may elect. 



84 
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INDEX TO LEDGER. 

SET FIFTH. 



B 



D 



G 



H 



I 



K 



Bank, First National. 
Brown, J. L. & Co. 
Bills Receivable. 
Bills Payable. 



Cash. 



Dayton & Close. 



Expenses. 



Gilmore, Robert J. . 



Interest. 



87 
87 
88 
88 



85 



87 



85 



87 



88 



Ivi ' Merchandise. 

' Miner, Beals & Co. 



N 



O 



Q 



R 



U 



V 



W 



86 
86 



Niirragansett Hotel Co. 



89 



Profit & Loss. 



89 



Rice, Edmund. 88 

R. R. Stock, Prov. & Wor. 89 



Stockholders. 


85 


Store Fixtures. 


86 


Scholfield, A. G. 


88 


Student, A. 


89 



Vickery, C. E. 



87 
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DOUBLE ENTRY LEDGER. 

SET FIFTH. 



Dr. 



Stockholders. 



Cr. 



1884. 
May 



t( 



2 



To A. Student, 
** Balance, . 



82 


6000 
6247 

1 


00 
48 

48 


1884. 

Apr. 
May 

May 


1 
2 

2 


10,247 


• 



By Cash, 
** A. G. Scholfield, 



By Balance, 



79 
88 



10,000 , 00 
247 I 43 




43 



Dr. 



Cash. 



6247 I 48 
Cb. 



1884.- 
Apr. 



It 



Apr. 



Apr. 



Dr. 





• 








1884. 






1 


To Stockholders, 


79 


10,000 


00 


Apr. 


1 


By Expenses, 


6 


** Mdse., 


80 


341 


00 




(1 


*' Store Fixtures, 


10 


(( It 

• • 


It 


368 


00 




It 


*» First Nat. Bank, 


16 


• • 


81 


324 


00 




6 
i< 

16 


*' Expenses, 

** Mdse., . 

II It 






« 




00 


Apr. 


II 
19 


** Balance, 




11,033 




16 


To Balance, . 


196G 


00 


ByP&W.R.R.St'k. 


19 


** Mdse., 


81 


311 001 




It 


*• A Student, . 


26 


" R. J. Gilmorc, 


«• 


41 OOi 


- 


II 


" Expenses, 


t< 


** Mdse., 


82 


316 00. 




26 


" Bills Payable, 


30 


** Bills Receivahle, 


It 


600 00- 




30 


'* Expenses, 


It 


'* P. &W.R.R.St'k 


It 


202 00 ; 




li 


«( II 

• 


It 


** Mdse. . 


1 


348 


00 




It 


" Balance, 




3684 


00 
00 


# 


80 


To Balance, . 


2639 






92 00 



.t ' 

It ' 

82 
It 



2 


00 


720 


00 


75 


00 


60 


00 


2639 


00 


3684 


0») 







Expenses. 



Cr. 



1884. 
Apr. 



1 

6 

25 

30 
II 

It 



Cash, 


79' 


II 


It 


It 


81 


Nar. Hotel Co. 


82 


Cash, 


It 


II 


II 

1 



10 00 

15 00 

2 00 

100 00 

75 00 

50 (K) 

252^00 



1884. 
May 



I By Profit & Loss, 



89 



252 00 



262 00 



C 



86 

Dr. 
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Store Fixtures. 




200 00 



Mercrakdise, 



Cr. 




1884. 
Apr. 



it 

4( 



May 



1 
5 

10 

15 

1 



May 











1884. 










To Miner.Beals&Co. 


79 


2172 


00 


Apr. 


5 E 


y R. J. Gilmore, 


79 


41 


*• Cash, 


41 


792 


00 






(( 4 


* J. L.Brown & Co. 


44 


678 


•» Dayton & Close, 


80 


432 


00 






it 4 


* Cash, 


80 


841 


<< ti (1 


41 


294 


00 






10 * 


* C. E. Vickery, 


tt 


408 


" Profit & Lost, 


89 


818 


67 






it 1 

15 * 

tt 4 

19 ' 

4t f 
44 t 

25 * 

C< f 

30 « 


* Cash, 

* E. Rice, 

* Cash, 

* J.L. Brown & Co. 

* A. Student, 

* Cash, 

* J.L.Brown & Co. 

* Cash, 

t tt 

• • 


tt 
tt 

81 
tt 

ft 

tt 

n 

82 
tt 


368 

9 

324 

48 

10 

I 311 

1 70 

316 

348 








67 
00 


May 


1 • 


* Balance, 




1234 


4508 


4508 


To Balance, 


1234 




( 





00 
00 
00 
00 
00 
50 
00 
96 
50 
00 
71 
00 
00 
00 

67 



Dr. 



Miner, Bbals & Co. 



Cr. 



1884. 
Apr. 



15 



To Sundries, 



80 



2172 


00 


1 1884. 
Apr. 


1 





By Mdse., 



79 



2172 00 
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Dr. 



First National Bank. 



Cr 



1884. 
Apr. 


1 
10 

2 


To Ca«h, 
** BiUs Receivable, 


t 

79 
80 


8000 
1 492 

1 


00 
25 

1 

25 

1 

1 
76, 


1884. 

Apr. 
May 


15 
2 


By Miner, BeaU&Co. 
'' A. Student, . 
** Balance, 


80 
83 


• 

2128 
2186 
4176 


56 
93 
76 




8492 

• 

4176 


8492 


25 


May 


To Balance, . 









Dr. 



1884. 
Apr. 



To Mdae., 



Robert J. Gilhore. 



79 


41 


00 


1884. 
I Apr. 


25 





By Cash, 



Cr. 



81 


41 





00 



Dr. 



J. L. Brown & Co. 



Cr. 



1884. 
Apr. 


5 
19 

25 


ToMdse., . 


79- 
81 

81 


678 
48 


00 
96 

96 
71 


1884. 
Apr. 


19 


By Bills Receivable, 


81 


726 


96 




726 


726 


96 


Apr. 


To Mdse., . 


70 









Dr. 



Datton & Close. 




Cx. 



00 

1 

oo! 


1884. 

Apr. 
ii 


10 
15 


By Mdse., • 

it ii 

• • 


80 
it 


482 
294 


00 
00 


726 


00 


1 
1 1 




I 





Dr. 



1884. 
Apr. 



10 



To Mdse., 



C. E. ViCKERT. 



80 


408 


00 




I 



I 1884. I 
Apr. 19 By P.& W. R.R. St'k 



81 



Cr. 



408 00 



88 
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Db. 



Bills Beceiyablb. 



Cb. 



1884. 
Apr. 

Apr. 



May 



10 


To Bills Payable, 


80 

1 

81 

• 


500 


00 


19 


To J.L.Brown & Co. 


726 


96 
96 
96 




726 


2 


To Balance, 


226 



1884. 
Apr. 


10 

30 
2 


By Sundries, 


80 

82 


600 


00 


Apr. 
May 


By Cash, 
*' Balance, 


600 
226 


00 
96 


m 


726 


96 











Dr. 



Bills Payable. 



Cr. 



1884. 

Apr. 
May 



25 To Cash, 
2 '• Balance, 



81 


726 
8500 


00 
00| 


1884. 
Apr. 

May 
May 


4226 


00' 

t 







10 

I 15 

2 



2 



By Bills ReceiYable, 80 
'• Dayton & Close, 
** A. Student, . 88 



By Balance, 



600 00 

726 00 

8000 00 



4226 



8600 



00 



00 



Db. 



Iktebest. 



Cr. 



1884. 

Apr. 
May 


10 
1 


To Bills ReceiYable, 
*• Profit & Loss, . 


80 
89 


7 
86 


76 
69 

44 




43 









1884. 
Apr. 


16 


By Miner ,Beal8&Co. 


80 


43 


44 


43 


44 









Dr. 



Edmuitd Ricb. 



Cb. 



1884. 
Apr. 



16 



ToMdse., 



80 


9 


60 


1884. 
Apr. 


30 





By Profit & Loss, 



82 


9 





50 



Db. 



A. 6. Scholfield. 



Cb. 



1884. 

Apr. 
May 



16 
2 



To Cash, 
" Stockholder, . 



81 
83 


60 
247 


00 
43 

43 


1884. 
May 


1 


297 


1 



By Profit & Loss, 



89 


297 


297 


1 



43 



43 
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Dr. 



1884. 

Apr. 
May 



Providence & Worcester R. R. Stock. 



May 



19 To Sundries, 

*» Profit & Loss, . 



To Balance^ 



81 
89 



500 I 00 
2,00 



602 00 



SOO 00 



1884. 

Apr. 
May 



30 ; By Cash, 
1 ** Balance, 



Cr. 




Dr. 



A. Student. 



Cr. 



1884. 

Apr. 19 
May 2 



To Sundries, 



II 



(t 



81 
83 



110 



50 



5186 93 



5297 



43 



! 1884. 




May 


1 


(t 


2 



By Profit & Loss, 
" Stockholders, 



82 

CC 

1 


297 
5000 


5297 





43 

00 

43 



Dr. 



Profit & Loss. 



Cr. 



1884. 

Apr. 
Aay 

it 



30 


To 


E. Rice, 


82 


1 


li 


Expenses, 


86 


II 


<( 


A. G. Scholfield, 


82 


41 


It 


A. Student, 


ti 









9 


50 


252 00 


297 43 


297 


43 


856 


36 





1884. 
May 



ti 



tt 



1 ; By Mdse., 
** Interest, 



ii 



(i 



** P.&W.B.B.St'k, 



86! 

88! 
89 



818 67 

35 69 

2 00 



36 




Dk. 



Narraoaksbtt Hotel Co. 



Cr. 









1884. 
Apr. 


30 



By Expenses, 



82 



100 00 



90 
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BALANCE SHEET, MAY 1, 1884. 



Njlmbs of AcGonvTS. 



Db. 



Cr. 



Stockholders, 

Cash, 

Store Fixtures, .... 

Merchandise, 

I First National Bank, 
I J. L. Brown & Co., 

Bills Receivable, .... 
! Bills Payable, .... 

A. G. Scholfleld, .... 

Providence & Worcester R. R. Stock, 

A Student, 

Narragan sett Hotel Co., . . 



Amount of Property on hand and Debts due to the Business, 
Liabilities of Hie Business, 



Net gain in Business, 







10,00Q 


2639 


00 




200 


00 




1234 


00 




6363 


69 




70 


71 




226 


96 


500 


50 


00 




800 


00 




110 


50 






86 


100 


11,194 


10,600 


10,600 


00 
86 




594 







00 



00 



00 
00 



For further instruction see transaction No. 39, on page 37. 
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INSTRUCTIONS FOR MAKING UP THE PROFIT & LOSS ACCOUNT 

AND BALANCE SHEETS IN ASCERTAINING ONE'S PROFIT 

OR LOSS IN BUSINESS PERIODICALLY. 

In double entry Book-keeping there are two practical methods open to the ftcconntant in the 
process of ascertaining the net gain or loss in business in a given time. The work in both pro- 
cesses, if correctly performed, will reveal one and the same result. One of these methods is embod- 
ied in the answer to the following questions : First, what are my gross profits in business to date? 
Second, what are my gross losses and incidental expenses to date? TMrd, what is the difference 
between my groM profits and my gross losses? 

The second method is embodied in the answers to the three following questions : First, what 
is the gross amount of my business assets? Second, what is the gross amount of my business liabil- 
ities? Third, what is the difference between my business assets and my business liabilities? 

The first solution is performed in the Front & Loss Sheet or in the Profit and Loss account in 
the Ledger, while the second is performed in the Balance Sheet. The subject matter for both of 
these solutions is contained in the uncancelled accounts in the Ledger, supplemented by an inventory 
of the properties on hand at the date of the solution. 

The foregoing remarks on the common sense and practical method of ascertaining one's net 
gain or loss in business, in a given time, in double entry Book-keeping, are deemed sufficient to 
prepare the way for an intelligent understanding of the Profit and Loss solution under consideration. 
As a correct solution of the Profit & Loss problem under consideration is contingent upon the cor- 
rectness of the accounts in the Ledger upon which this solution is based, to take a Trial Balance is 
the next business in order. We have accordingly taken a Trial Balance from the Ledger of the 
double entry set of books of Scholfield & Student, which will be found recorded on page 78 under 
date of Apnl 80, 1884, which provet^ that the work thus far recorded is correctly rendered in the 
Ledger. We are thus prepared to proceed with the work in hand. The next thing in order is to 
transfer all profits and all losses revealed in certain accounts in the Ledger, from their respective 
accounts to the Profit & Loss account in the Ledger, the profits to the credit of Profit & Loss, and 
the losses to the debit. 

Does the uninitiated inquire, which are these accounts, and how can I ascertain the gain or loss 
on each when they are pointed out to me? Let the solution of this problem and the accompanying 
explanation answer. The accounts which are thus subject to Profit & Loss in the present case are 
as follows : Expenses, Merchandise, Interest, and Providence & Worcester Railroad Stock. The 
persons or companies who owe us on account, or by note, are supposed to be good for such dues, 
hence no loss on them ; while on the other hand we hold ourselves responsible for the accounts and 
notes we owe to others, recorded in the Ledger, hence no gain on these representative accounts. 
While Store Fixture^ is an account which is expected to contribute something annually to the debit 
of Profit and Loss, yet in the present case as the inventory of Fixtures on hand at this time is equal 
to its cost no loss has been sustained. 

The Expenses account on page 85 in the Ledger which reveals $252.00 incidental expenses 
incurred in our business up to April SOth, inclusive, is the first account to be transferred in the pend- 
' ing solution. The work is performed as follows : On the credit of the Expenses account write on one 
line, May 1, By Profit & Loss, and in the money column the sum of $252.00. The expenses account 
is thus virtually closed and it should be lined off and closed accordingly. This sum of $252.00, thus 
withdrawn from the Expenses account, is transferred into the Profit & Loss account on page 89 as 
follows ! Write on the debit side of this account, May 1, To Expenses, and in the money column the 
sum of $252.00. The page to which and from which each sum is transferred should be inserted in 
its place in the page column in the Ledger. The next account in rotation in this solution is the 
Merchandise account recorded on page 86, which reveals on its credit side up to April SOth, inclu- 
sive, sales of merchandise, in amount $3274.67. Add to this sum the merchandise unsold remaining 
on (land and recorded in the Inventory on page 87, $1234.00, and we have as the result, the sum of 
$4508.67, the value of both the merchandise sold, and the balance remaining on hand. Now, if we 
subtract from this sum its cost, which appears in the footing of the debit side of the Merchandise 
account up to April 30th, $3690.00, we find as the result a profit revealed of $818.67, which profit is 
to be transferred to the Profit & Loss account. This transfer is made as follows : Write on the 
debit side of the Merchandise account, May I, To Profit & Loss, and in the money column the sum 
of $818.67. Next turn to the Profit and Loss account on page 89, on the credit side of which write, 
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May 1, By Merchandise, and in the money column the sum of $818.67. The student will next turn 
back to the Merchandise account and figure the diflFerence between the debit and credit, which 
should prove to be $1234.00 in favor of the debit side. The Merchandise account should then be 
balanced by placing the balance on the credit side, preceded by the words. May 1, By Balance, 
which will, by adding, close the account, both sides being equal when added, after which, when 
the account is ruled off, the balance must be brought forward on the debtor side to new account, 
thus : May 1 , To Balance, $1234.00. 

The next account in this solution is Interest account, on page 88, which reveals on its debit side 
the sum of $7.75 and on its credit side, the sum of $43.44 and a balance in favor of the credit of 
$35.69, which balance must be transferred to tlie Profit & Loss account as follows : Write on the 
debit side, May 1, To Profit & Loss, and in the money column the sum of $36.69, which entry will 
balance this account and it should be lined off accordingly. Next turn to the Profit & Loss account 
on page 89 and on the credit side of this account write, May 1, By Interest, and in the money column 
the sum of $35.69. 

The last contribution to the Profit & Loss account in tliis solution is from the Providence & 
Worcester Hailroad Stock account on page 89, which reveals on its debit side the sum of $500.00, 
the cost of this Stock, and on its credit side the sum of $202.00, sales effected. Add to this latter 
sum the inventory of R. R. Stock unsold and remaining on hand, as per Inventory on page 37, and 
we have a result which reveals the real value of the R. R. Stock bought, $502.00, from which sum 
subtract its cost, $500.00, which appears on the debit side of this account, and we find as the result 
a profit of $2.00, which must be transferred to Profit & Loss account, on page 89, as follows : On 
the debit side of the Providence & Worcester R. R. Stock write. May 1, To Profit & Loss, and in 
the money column the sum of $2.00. Next turn to the Profit & Loss account on page 89 and on 
its credit side write. May 1, By P. & W. R. R. Stock, and in the money column the sum of $2.00. 
Next turn back to the Providence & Worcester R. R, Stock account and figure the difference 
between its two sides which should be $300.00 in favor of the debit side, wiiich last sum should be 
recorded on the credit side of this account and in the moijey column, preceded by the words. May 1, 
By Balance. The account should then be footed and lined off, and the balance, $300.00, brought 
forward to new account, on the debit side, as follows : May 1, To Balance, $300.00. 

Having transferred all our profits and all our losses, so far as they have been made apparent, to 
the Profit & Loss account in the Ledger, it remains for us to foot up the two columns of this 
account, the debit and credit, and ascertain the result. An examination of the details of this account 
reveals the sum of $9.50, a loss recorded on its debit side before the foregoing transfers were made. 
As the account now stands, May 1, 1884, the debit side represents losses amounting to $261.50, 
whilu the credit side represents profits amounting to $856.36, while the difference between the two 
reveals a net profit in our business to date of $594.86, wliich remains to be proven by the Balance 
Sheet which will engage our next attention. 

The Balance Sheet in double entry Book-keeping, in its most simple form, is rulecl like the 
balance sheet in single entry, see pages 27 and 45. This sheet is made up from the Ledger after the 
profits and losses developed in the various accounts in this Ledger have been duly transferred to the 
Profit & Loss account. The balance of every uncancelled account in this book at the time the Bal- 
ance Sheet bears date must be recorded in this sheet with a single exception, and that exception is 
Profit and Loss. That this account should not appear on the Balance Sheet will be apparent when 
we ask the three following pertinent questions involved in the last solution of the problem under 
consideration. Question first: What are the assets of our business? Second : What are the lia-* 
bilities of our business? Third: What is the difference between the assets and liabilities of our 
business? The Profit & Loss account, as such, represents neither assets nor liabilities. This 
account is therefore neutral on tlie question involved in making the Balance Sheet. 

The duplicate double entry Ledger, No. 2, having been duly prepared for the Balance Sheet, 
which is to complete the profit and loss solution under consideration, we shall utilize this Ledger in 
the work before us. The first account in this Ledger is Stockholders account on page 85, which 
reveals a credit on the first of May in favor of Scholfield & Student of $10,000, which is a liability 
of our business and we place it on the credit side of the Balance Sheet accordingly. The next 
account is the Cash account, which reveals a balance in favor of the debit side of $2639.00, which 
we enter as an asset in the debit column of the Balance Sheet. The next uncancelled account is 
the Store Fixtures account, which reveals a debit, an asset of $200.00, which we enter in the debit 
column of the Balance Sheet. The next account is the Merchandise account, which reveals on its 
debit side a balance of merchandise remaining on hand of $1234.00, which as an asset we carry into 
the debit column of the Balance Sheet. The next account is the First National Bank account, 
which, on May Ist, the date of this Balance Sheet, revealed a balance in our favor of $6363.69, 
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which as an asset we enter in the debit column of the Balance Sheet The next accomit in order is 
the account of J. L. Brown & Co., which reveals a balance in our favor of $70.71, which as an 
asset we place in the debit column of the Balance Sheet. The next account is the Bills Receivable 
account, which reveals a balance in favor of its debit, an asset, of $226.96 which we enter in the 
debit column of the Balance Sheet. The next account is Bills Payable account, which reveals a 
balance, May Ist, in favor of its credit, a liability of $500.00. which must appear in the credit column 
of the Balance Sheet. The next uncancelled account is that of A. 6. Scholfield, which reveals a 
debit on May 1st, an asset, of $50.00, which must be entered in the debit column of the Balance 
Sheet. Ilie next account is the Providence and Worcester R. R. Stock account, which reveals a 
balance on May Ist in favor of its debit, an asset of $300.00, which must be entered in the debit col- 
umn of the Balance Sheet. The next account is that of A. Student, which reveals a debit on May 
Ist, an asset of $110.00, which must be entered in the debit column of the Balance Sheet. 
The* last account in this Ledger with which we have to do in this solution is the account of the Nar- 
ragansett Hotel Co., which reveals a credit, a liability of $100.00, which must appear in the credit 
column of the Balance Sheet. These several amounts, duly recorded in the Balance Sheet, add up 
as follows: The debtor column reveals the total amount of assets $11,194.86, while the credit 
column reveals the total amount of liabilities $10,600.00. The difference between the assets and 
liabilities, in favor of the assets as appears, is $594.86, revealing a net profit in business to date 
of this balance, $594 86, which amount agrees with the net profit revealed in Che Profit & Loss 
account and proves the correctness of both results. For further instruction see transaction No 89, 
on page 37, which will be found duly recorded, abo, on the Journal and Ledger under date of 
May L 



ON CHANGING A SET OF BOOKS FROM SINGLE TO DOUBLE 

ENTRY. 

The changing of one's books from Single to Double entry involves the two 
following questions : First, What are my assets, what property have I on hand 
and what debts are due to me up to a given time? Second, What are my liabil- 
ities, what and to wliom do I owe? The answer to these questions involves 
an inventory of one's entire assets, also an inventory of all his liabilities, which 
must be obtained before the change from Single to Double entry can be judi- 
ciously made. If the case involves numerous personal accounts represented in 
Ledger form, the balance of each account so represented should be transferred to 
a new Ledger, thereby closing the old Ledger. This having been done and an 
inventory of the property on hand taken, you will next proceed to make your 
Journal entries as follows : 

Sundries, Dn. To Stogkholdeb, 

Cash, for Cash on hand, 

Merchandise, ** Merchandise on hand, 
Store Fixtures, *' Store Fixtures on hand, 

Bepresentatiye accounts of all otlier properties of which 
you may be possessed follow, each in its order. 
Bills Receiyable, for Notes due from others, 
John Doe, " balance due me on account, • 

c 
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An account against John Doe is supposed to be the first in the new Ledger 
representing a debtor. Each succeeding debtor recorded in the Ledger should 
follow, each in its order, in the above Journal entry until all are duly recorded. 
When one page in the Journal is filled, foot up and carry the sum total out into 
the second column. This done turn to the next page of your Journal and repeat 
the original Journal entry : 

Sundries, Dr. To Stockholder, 

Richard Rob, for balance due me on account, 

You will then proceed under the above Journal entry until all your debits in the 
Ledger are recorded on the Journal. Care should be taken to postmark the 
accofints recorded in the Ledger as you proceed. 

The Journal entry for your liabilities should read as follows : 

Stockholder, Dr. To Sundries, 

Bills Payable, for Notes you are supposed to owe, . • 

John Brown, ** the balanec of an account in his favor. 

You will thus proceed to record on your Journal the Ledger accounts Cr. 
until all are therein recorded, and personal debits and credits being already 
recorded in the Ledger, Cash, Merchandise, Store Fixtures, Bills Receivable, 
Bills Payable, and to credit Stockholder by Sundries from the footing of each 
Journal page of assets, and to debit Stockholder from the footing of each page of 
the Journal representing your liabilities. This task duly performed prepares the 
way for a Trial Balance which should be taken at once to test the correctness or 
incorrectness of your work. Again, as a further and 'more definite illustration of 
the subject in hand we submit the following : 

As the subject matter for our further illustration on this subject, we have 
utilized the assets and liabilities developed and recorded in the third set of Single 
entry books under date of May 2. In short, we propose to give the details and 
Journal entries required for changing this set of books from Single to Double 
entry. 

The assets revealed in this set of books are as follows : Cash, which appears 
on the debit side of the Cash Book on page 46, $2639.00 ; Merchandise, which 
appears in the inventory on page 37, $1234.00; Store Fixtures, which appears 
in the inventory on page 37, $200.00. Providence & Worcester Railroad Slock, 
which appears in the inventory on page 37, $300.00 ; Bills Receivable, which will 
be found recorded on the Bills Receivable Book on pages 48 and 49, $226.96. 
Accounts due from the following persons as follows : From First National Bank 
account on page 43, $4176.76 ; from J. L. Brown & Co.'s account on page 43, 
$70.71. The liabilities of the firm are as follows : Notes Payable, as per Bills 
Payable Book, pages 48 and 49, $3500.00 ; an account in favor of Narragansett 
Hotel Co., on page 44, $100.00. All the assets and liabilities of the firm under 
consideration having been thus revealed and classified, it remains for us to make 
the requisite Journal entries which are as follows : 
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Snadries Db. To Stockholder, 

Cash, for Cash on hand, 

Merchakdisb, ** Mdse. on hand, 

Store Fixtures, ** Store Fixtures and Safe, 

Providence & Worcester R. R. Stock, for 3 shares on hand, 

Bills Receivable, for Notes receivable on hand, 

First National Bank, for balance due me on account, 

J. L. Brown & Co., 



ct 



(( 



<( 



it 



tc 



Stockholder, Dr. To Sundries, 

Bills Payable, for Notes payable from me to others, 

Narraoansett Hotel Co., for balance due them on account. 



2639 


00 




1234 00 




200 00 




1 300 t)0 




22G 96 




4176 76 




70 

• 


71 


8847 


3600 


00 




100 


00 


3600 



43 



00 



In order to prove the correctness and practicability of the two foregoing 
Journal entries we have only to compare the debits and credits, therein revealed, 
with the debits and credits revealed in the double entry Ledger under the same date 
and in the same business, which was developed through the double entry process 
from the beginning of the business to its end. In the comparison by means of 
the postmarks appended to these Journal entries, we find they all agree in detail 
with one exception, that of Stockholder, the debit of which is $3600.00 and the 
credit of which is $8847.43, and the balance of which is $5247.43, in favor of 
the credit of this account, which balance we find recorded in tlie Ledger involved 
in the comparison. The two Journal entries are therefore proven to be correct in 
their details and results. 



SPECIAL IMPORTANT REFERENCES. 



For the theoretical absurdity involved in utilizing all the debit and credit 
which arises between one's business and its representative owner in one account 
only, see Scholfield's Essay on Debit and Credit, between pages 12 and 26 
inclusive. 

For the proper method of opening a set of books representing the business of 
a Joint Stock Company, see Scholfield's Essay on Debit and. Credit , from page 
207 to 212 inclusive. 

For a simple, brief and practical method of recording the business of an 
Administrator, a Guardian, an Assignee, and a Treasurer of an association, see 
Scholfield's Essay on Debit and Credit, from page 76 to 95 inclusive. 

For a new and the only correct method of opening a set of books in double 
entry, where the accrued interest on a note or bond up to the date of such open- 
ing enters into that opening, see Scholfield's Essay on Debit and Credit, pages 
106, 175 and 184. 

For the only correct method of utilizing in double entry accounts the accrued 
interest on a note or bond in the annual making up of one's Interest account pre- 
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paratory to the making up of the Profit & Loss account annually in the Ledger, 
see Scholfield's Essay on Debit and Credit, pages 183 and 188. 

For a necessary discrimination in the record of one's interest which is a loss 
or gain to his business, and that accrued interest in which most business firms 
participate, which is neither a gain nor a loss to that business, see Scholfield's 
criticism entitled Perfect Book-Keeping vs. Defective Book-Keeping, to be had 
by mail free. 

For a new, 'simple and eminently practical system of single entry book-keep- 
ing, in which a monthly Trial Balance is obtainable with all its attendant advan- 
tages, see Scholfield's Essay on Debit and Credit, pages 111 to 140 inclusive. 

For a practical method of ascertaining one's amount of merchandise on hand 
at any given time without taking an account of stock in detail, see Scholfield's 
Essay on Debit and Credit, page 141. 

For the most rapid and practical method of computing interest see Scholfield's 
Essay on Debit and Credit, from page 229 to page 232, inclusive. 

For the most simple and common sense method of averaging accounts see 
Scholfield's Essay on Debit and Credit, from page 233 to page 236, inclusive. 

For a series of letters of business correspondence growing out of the business 
narrated, see thirty-two letters recorded in the Counting House edition of 
Scholfield's Essay on Debit and Credit, page 217 to 228, inclusive. 

Scholfield's Essay on Debit and Credit commences where this volume leaves off. 

Price of the Counting House edition of Scholfield's Essay on Debit and 
Credit, to which reference has been made, by mail, - - $2.00. 



BILLS AND RECEIPTS. 

(See transaction No. 2, page 82.) 

Mk88R8, Scholfield & Stddent, 

To H. M. Coombs & Co., Ds. 

1884, April Ist, For 1 set Blank Books, $10.00 

Rec'd Payment, 

H. M. COOMBS & CO. 

(See transaction No. 7, page 33.) 
« Pbovidence, April 5, 1884. 

Mb. RoBEBT J. GiLMOBE, 

To Scholfield & Student, Dr. 

For 1 Broadcloth Coat, $25.00 

" 1 Pair black Pants, . . • 12.00 

** 1 black Broadcloth Vest, 4.00 



$41.00 

(See transaction No. 29, page 36.) 

Received this day. Providence, April 25, 1884, from Robert J. Gilmore, 
Forty-one dollars, in full of account to date. 

SCHOLFIELD & STUDENT, 
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PROMISSORY NOTES. 

(See transaction No. 13, page 34.) 
/i-i^'j-^'i^e'de /{^ A^f ?f^ /c^ ^le ^^^/e-l €^j^\J c/zc ///cue 2^ -^fi^c^/e /iif 




exce^^iCi 



(See transaction No. 17, page 34.) 



(See transaction No. 24, page 35.) 
^7>^6.o6. Q^e^^i^ €/c/-i£d <fj/cel €/a^/e^ j^4 't^^te decet^-z^e^/j -i^c^ 



JOO ^-^ 



J- 








s 







\ '^ 

N: 





NATIONAL SELF EDUCATOR. 99 

PROMISSORY NOTES AND A DRAFT. 

(See transaction No. 13, page «34.) 

Providence, April 10, 1884. 

$500.00. Ninety days after date, for value received, we promise to 

pay to the order of Alexander Hodqes Five Hundred Dollars 

at Bank. 

SCHOLFIELD & STUDENT. 



(See transaction No. 22, page 35.) 

Providence, April 19, 1884. 

$408.00. At sight, pay to the order of Geo. A. Leete Four Hundred 

and eight Dollars, value received, and place the same to the 

debit of 

SCHOLFIELD & STUDENT. 
To C. E. ViCKERY, Merchant, 
Fall River, Mass. 



(See transaction No. 41, page 37.) 

Providence, May 1, 1884. 

$3000.00. Six months after date, for value received, I promise 

to pay to the oi-der of A. Student Three Thousand 

Dollars. 

A. G. SCHOLFIELD 
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BOOK-KEEPING AXIOMS, AND THEIR VIOLATION BY MUCH OF 

THE PREVAILING PRACTICE. 

Such are the fallacies indulged in by most treatises on the theory and science 
of Book-keeping in general use, which treatises have misled Teachers, Students, 
and Practitioners alike in this much-abused science, that we have deemed it advis- 
able to prepare and publish the following Axioms as a reliable standard by which 
the treatises of which we complain and the practices they engender may be correctly 
gauged, and exposed to the light of reason and' sound logic, where their glaring 
absurdities and pernicious practices will- be made to appear : 

Axioms. 

First. A debtor should never be credited for an obligation due from him to 
another. 

Second. A creditor should never be debited for a claim held by him against 
another. 

Third. A person should never be both debited and credited for the same thing 
in one transaction. 

Fourth. An asset should never be treated, either in business or in Book-keeping, 
as a*liability. 

Fifth. A liability should never be treated, either in business or in Book-keeping 
as an asset. 

Sixth. Profit and Loss should never be debited when no loss, either direct or 
indirect, has been incurred. 

Seventh. Profit and Loss should never be credited when no profit, either direct 
or indirect, has been realized. 

Eighth. A person should never be debited in his personal account for his Note 
or Acceptance in favor of another, while such Note or Acceptance is held in the 
possession Oi. the creditor. 

In the face of these axioms, which prudence dictates and common sense approves, 
we find in the treatises of which we complain numerous solutions of practical trans- 
actions in direct violation of these axioms, as follows: 

To debit, as these treatises do, the Interest account of the creditor in a record of 
the accrued interest on a Note or Bond when purchased from another, is to violate 
the second, fourth, and sixth axioms. 

To credit Interest account in a record of the accrued interest on an assumed obli- 
gation in the form of a Note, when such obligation is assumed, is to violate the first, 
fifth, and seventh axioms. 

To debit Interest account for any portion of one's assets on opening a set of Books 
in Double entry, is to violate the second, third, fourth, and sixth axioms. 

To credit interest account for any portion of one's liabilities on opening a set of 
Books in Double entry, is to violate the first, third, fifth, and seventh axioms. 

To debit the payors personal account for his protested Note, whilst such note is 
retained in the possession of the payee, is a violation of the eighth axiom. 

For the only correct method of utilizing the above cited and kindred problems in the Double 
Entryjournal and Ledger see Scholfield's Essay on Debit andCredit, to be had from theAuthor. 
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